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advertising device and it particularly relates to a
direct mail device in the form of a letter, which
may be sent through the mails in a window en-

5 velope and which will tend to assure a high per-
centage of responses from the prospective cus-
tomers.

In the usual type of direct mail advertisment
designed for securing and facilitating inquiries

10 or responses, the envelope contains an advertis-
ing message in the form of a letter-sheet and en-
closed in the envelope with the letter sheet are
return mailing pieces or elements which are to be
filled out by the recipient of the advertising mes-

18 sage and be returned to the advertiser.

- It is among the objects of the present invention
to provide an improved direct mail advertising
device of the character described which will be of
novel character and construction, which will tend

20 to immediately arouse the interest of the pros-
pective customer or addressee and which will
tend to assure a higher percentage of returns to
the advertiser.

Another object is to provide an improved direct

25 mail advertising device which may be distributed
in Iarge quantities at lower addressing expense
and which will permit an extensive direct mail ad-
vertising campaign without requiring more than a
single application of the name and a,ddress of the

30 prospect on each piece.

A further object of the present invention is to
provide a direct mail advertising device which
may be readily enclosed in 8 window envelope and
in which the addressee’s name need only be ap-

35 plied once to.assure delivery of the main advertis-
ing message to the customer or addressee and the
return of the message of the addressee, without
need of further addressing and with a minimum
of labor necessary on the part of such addressee.

40 In accomplishing the above objects, it has been
found most satisfactory to form a letter-sheet
designed to carry the advertising message, which
letter-sheet may be arranged to carry the en-
closure or the return mailing piece in such a

45 manner that the name and address of the cus-
tomer on the return mailing piece will serve both
as a salutation on the letter and the forwarding
address of the prospective customer or addressee,
and also the return address or signature of such

50 addressee or customer on his response to the
advertisement.

In designing a device of this character, it is
most desirable that the letterhead after prepara-
tion be readily handled with a minimum of ex-

85 pense on ordinary presses and with ordinary die

(CL. 229—82.8)
The present invention relates to a direct mall -

cutting machinery, without the necessity of mak-
ing & multiple ply stock and without the need of
using elaborate peasting machinery, and it. is
among the further objects of the present inven-
tion to make a device of this character, which by s
means of standard simple die cutting operations
may be formed so as to receive a return mailing
piece, whether it be a postcard or an envelope, and |
which at the same time may be readily handled
after die cutting by ordinary printing presses, 10
multigraphs, typewriters and the like, to apply
thereto the desired advertising message.

A still further object of the present invention
is to provide a die cut letterhead of the type de-
scribed which may be readily die cut, printed and 15
multigraphed in large quantities without the ne-
cessity of .utilizing special machinery and with
the assurance that the return posteards or en-
velopes may be readily inserted and applied to
the malling plece, without substantial difficulty 20
and with assurance that the elements will be
properly assembled.

In accomplishing these objects, it has bheen
found most satisfactory in the preferred form of
the invention to provide a rectangular sheet of 25
paper which exceeds the length or longitudinal
dimension of the conventional letter-sheet by ap-

‘proximately one-third. This excess portion or

extension at the upper end of the letter-sheet is
folded back of. upper part of the letter sheet 30
transversely so that approximately one-fourth of
the entire area becomes a flap folded back on the
remsaining three-fourths of the sheet, and the
larger portion of the sheet becomes the area on
which the advertiser’s name and address and 35 -
message are to he printed, typewritten, multi-
graphed or otherwise processed.

When the sheet has been folded as described,
the edge of the fold becomes the top of the letter -
sheet, and the area below the fold, on the side 40
opposite to the folded-over flap, becomes the space
for the advertiser’s name and address and mes-~
sage. Slits are formed in the sheet above and
below the fold, that is, in the area which becomes
the flap and in the area which carries the ad-
vertiser’s message, and these slits are in such posi-
tion that when the flap is folded back as above
described, a return postcard or envelope may be
inserted between the flap and the larger portion 50
of the sheet, and when so inserted, in correct re-
lationship to the slits, it will be securely locked in
position as though in a pocket, and the name
and address. which has been typed or printed on ;
thereturnpostca.rdwﬂlbeseenthroughanaper— “




ture on the face of the letter portioh of the sheet,

- thus serving as the\salutatlon on the letter.
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Moreover, the letterhead-carrying the return
postcard or return envelope may be readily en-
closed in the ordinary type of window envelope in
such a manner that the name and address ap-
plied to the return postcard or return envelope,
as the signature of the addressee, will serve as
the forwarding address.

In this preferred form of the present invention
the portion of the sheet referred to as the flap is
provided with a slit, either quarter circular or
straight diagonal, while the upper portion of the
sheet reserved for the message is slitted to pro-

vide a tongue, the tongue and the first-mentioned’

slit together tending to hold the return postcard
or return envelope firmly in position when the
letter-sheet is folded.

According to another embodiment, the flap-at
the top of the letter sheet is omitted, and the
reply post card or reply envelope is held by the
tongue, by a V-shaped slit near the upper left-
hand corner of the letter-sheet, and by a straight
or quarter circular slit in such position that it
will recelve and hold the lower right-hand cor-
ner of the post card or envelope when either of
them is inserted between the upper slit and the
tongue, and brought into position with its left-
hand edge flush with the left-hand edge of the
letter-sheet.

In the drawings are shown several of the many
possible embodiments of the present invention
by way of illustration and not by way of limita-
tion, since many changes and modifications may
readily be made all within the scope of the pres-
ent invention.

In the drawings,

Figs. 1 to 5 show one embodiment, Fig. 1 being
a plan view of a die cut letterhead or letter-
sheet before printing in extending condition, Fig.
2 being a front view of the device in folded con-
dition with the return mailing piece inserted,
Figs. 3 and 4 being respectively transverse sec-
tional views upon the lines 3—3 and 4—4 of Fig.
2, and Fig. 5 being a perspective view showing
the folded letter-sheet-posteard combination of
Fig. 2 enclosed in a window envelope.

Figs. 6 and 7 show another embodiment, Fig. 6
being a front view of the letterhead in extended
position and with the return postcard in position
therein and Fig. 7 belng a perspective view of the
folded letter-sheet and return device with the end
of the letter-sheet broken away. '

Figs. 8 and 9 are perspective views upon the
lines 8—8 and 9—9 of Fig. 2 giving a clearer
showing of the assembled and folded umt of Figs.
1 to 5.

Referring to Figs. 1 to 5, the letter-sheet A is

* provided with the extension or flap 10 and the

60

65

70

£ ]

main body 50. This letterhead is provided with
the fold line i4 on which the flap {0 may be
folded in back of the body 50. The flap 10 and
the body 50 are each slitted or die cut as indi-
cated at IT and 48, the slot 17, preferably taking
the form of a quarter circle, and terminating at
its upper end 18 just short of the upper edge {9

of the flap 10 and being substantially parallel to-

the upper edge 19 at its lower end 20.

The slit 17 is designed to receive the corner 21
of the return postcard B (see Figs. 2 and 4).
The slit 48 has a central portion 22, parallel to
the fold line 14 which curves as indicated at 23

into the perpendicular or vertical portions 24,

which terininate at 25. The left hand sides of

2,188,950

the flap 19 and the body 80 are also cut out at
26.and 27 to form the finger-hold portions. )

When the flap 10 is folded in back of the body
50, as indicated by the arrow 28 of Fig. 1, it will
be readily possible to insert the return postcard B

between the flap {0 and the body 80, so that the

card when inserted will be in front of the tongue
29 formed by the slit 48 and will project through
the slit 11. .

When the flap or extension 10 is folded in back

. of the body 50, the tongue 29 will be held in posi-

~

tion thereby and the postcard B will/ ‘be posi-
tioned correctly by contact with the inside of the
fold 14 (see Figs. 3 and 4), with the ends I8 and
20 of -the slot {1, and with the ends 25—25 of the
slot 48 as indicated in Fig. 2.

It will be noted that the height 30 of the post-

card is slightly less than the height 31 of the ex-
tension 10 and it will also be noted that the

tongue 29 when displaced to the rear of the re- :

turn postcard or envelope will expose the signa-
ture or return address as indicated at 32 in Fig. 2.
The position in which the return postcard is in-

serted is shown in Figs. 3 and 4. When the let- -

terhead on sheet A is folded, three sections 11, 12
and 13 are formed from the body 50 by the folds
15 and 16. It will be noted that the upper edge
33 of the postcard fits closely against the inside
of the fold 14 when the flap 10 is folded in back
of the body 50 (see particularly Figs. 3 and 4) so
that the return postcard or envelope B will be
held in position at its upper portion by the fold
line 14 and at its lower edge by the slits 1T and
48. In this position the postcard B locks the
flap 10 and the upper portion of the body §0.

The letterheads or sheets A are first die cut in
the form as shown in Fig. 1, as flat stock. If
desired, two little bridges or connections 34 may
be left in position to hold the flap 29 in position

‘with the remainder . of the sheet.

Stacks of these sheets may be printed by ordi-
nary press methods and the necessary advertis-
ing message is primarily applied to the body 50,
although if desired, it may also be applied to the
flap 10. Upon the body 50 is most desirably ap-
plied the name of the advertiser at about the po-
sition 35. The message is applied to the body 50
before folding of the flap (0 or the sections Hi,
12 and i3, then the sheets may be folded as in-

dicated in Figs. 3 and 4 to form the flap 10 or the ;

flap 10 and the sections {1, 12 and 13.

The return postcards or envelopes B have been
previously printed and the address of the pros-
pect or customer has been applied to the portion

32 thereto as indicated in Fig. 2. The person ;

assembling the device then will insert the return
postcard or other device so that its upper edge
rides inside of the fold {4 and so that its bottom
corner passes in front of the tongue 29 and
through the slit 48. When the postcard or other
device is fully inserted, its lower corner 21 will
have entered the slit T and be in contact with
the ends 18 and 20 of said slit. Where bridges
or connections 34 are used these may be broken
before insertion of the return device.

When the end edge 36 of the postcard B touches
the end 20 of the slot 17, the operator will then be
assured that the postcard or other return device
is correctly in position locking the flap 10 and the
body 50 together and at the same time itself be-
ing locked in position.

The finger recess portions 26 and 27 enable the
postcard or other return device to be grasped at
40 and will enable ready removal thereof.
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In Fig. 5 the completed folded assembly as in- 75
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dicated in Figs. 2 to 4 is shown inserted in the
envelope C which has & fiap 37 and a window 38
which window- will expose the address on the re-
turn postcard B. The envelope C, of course, may
receive the name of the advertiser and his ad-
dress at the upper left hand corner as indicated
at 39.

It is thus apparent that there is provided a new
and unique mailing device which may be readily
manufactured and die cut. The letterheads,
when they are to be printed, are not thicker in
one place than in another, as will happen when
extra plies of paper are attached to the letterhead
A to form pockets. Moreover, the tongue 29 will
not "interfere with the printing operation even
though in some cases the connections or bridges
34 are omitted. AN

The postcard or other device B may be readily\

inserted after printing in the slots {1 and 48
after the sections 10 and 11 have been folded to-

gether by the operator and the folded message

may then be readily inserted in the envelope C.
It is not necessary to address the letterheads A,
nor the envelopes C, since the address on the re-
turn postcard B suffices for the address of the
addressee or prospective customer..
be prepared in advance and the name of the ad-
dressee and praospective customer only need be
applied once to complete not only the salutation
of the advertising message but also the signature

- of the return postcard and the mailing address

-

of the envelope C..

The application of the recipient’s signature to
the return postcard will attract attention, and
tend to assure a higher response than would or-

~ dinarily be obtained with many other forms of di-
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rect mail advertising. When received by the ad-
dressee, the return postcard may be readily re-

moved by grasping it at the portion 40. (See-

Fig. 2.)

If desired instead of a postcard B, a return en-
velope may be employed and the envelope may be
so prepared that the recipient is to sign on the in-
side or back of the flap or on the inside face of
the flap. In either case, the envelope may be so
prepared so that when inserted the name of the
addressee will appear at the position 32 indicated
in Figs.2and 5. ,

It will be particularly noted although no pock-
et is formed by attachment of an extra ply, nev-
ertheless the slots 1T and 48, together with the
sections 10 and {1, when folded together will au-
tomatically form a pocket, when the postcard or

. other device Is inserted and locked into position.

Moreover, although no paper has been cut away,
nevertheless, a window will be formed exposing

-the return address on the posteard. Furthermore,

the tongue 29 together with the slots 11, form &
lock which "is essential to proper retention of
the card in correct position.

It is not possible for the return postcard to shift
in position after it has been inserted in the as-
sembly as indicated in Figs. 2 to 4. The present
assembly not only can be ‘used for return pre-
signed reply cards and return envelopes, but it
also can be used for small booklets, folders or any
other advertising piece of proper size and shape
upon which the advertiser may desire to imprint
the prospect’s name in such & position that it
will show through the opening in front of the let-
terhead and be used as a salutation on the letter.

Furthermore, it will be noted that all the op-
erations of producing a letter, that is printing,
typewriting and multigraphing, may be carried
out on the sheet A, as shown in Fig. 1, which is of

_These may’

uniform quality and thickness throughout its en-
tire ares.

In the alternative embodiment shown in Figs.'

6 and.7, correspondingly functioning elements

being designated by the same numerals as in Fig.
1 primed, a straight diagonal slit 11’ is formed in
the same section 11’ .as the slit 48’ and an extra

_sHt 4t-is provided having the two side portions

42,

As indicated in Fig. 6, the postcard B’ is de-
signed to be inserted in such a way that it will be
exposed at 82, at 21" and at 43 in front of the
tab 41. 'The exposed portion 32’ will correspond
to the window 38 of the mailing envelope and by
the construction shown in Fig. 6, it will be possi-
ble to eliminate the extra section 10 of Fig. 1.
The construction, however, of Figs. 1 to 5 is usual-
1y preferred.

The straight slot I'l’ may also be employed in
Fig. 1, instead of the curved slot 11, but the curved

3
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20

slot | 1 enables more ready insertion of the re-

. turn postcard B.

The adhesive areas 5 and 52 may also be pro-
vided, as indicated in Fig. 1, so that when the
flap 10 is folded over and is pressed against the
body. portion 50, there will be sufficient adhesion
between the areas 51-and the tongue 29 and 52 of

‘the portion inside of the slit 1T to cause said

tongue and portion inside the slit to adhere to
the areas carrying the adhesive 51 and 52. This
will enable readier insertion by the party making

e
“

a0

the assembly, since the tongue 29 and the por-. -

tion inside of the slit IT will be held open to re-
ceive the return postcard or other return device.
However, these adhesive areas are not necessary
and may well be omitted.

It is also generally desirable that the connec-
tions or bridges 34, as indicated in Fig. 1 be broken
before insertion of the postcard or other return
mailing device.

It is to be understood that many changes, modi-
fications and variations may be made in the spe-
cific. details and construction shown upon the
drawings in the views from Figs. 1 to' 9 and it is

intended that all such changes and modifica- -
tions will be included within the scope of the pres- .

ent invention insofar as they are included by the
appended claims.

What is claimed is: :

1. A direct mail advertising device comprising
a letterhead of elongated rectangular form having
a fold line adjacent the upper edge thereof, an
upper portion of said letterhéad below the fold
line being provided with a slit having a central
portion extending widthwise of the letterhead and
two end portions extending vertically of the let-
terhead to form a wide short tongue in said upper
portion, which tongue is designed to cooperate
with a return mailing device to hold it in position
in the letterhead and to expose the return ad-
dress thereof, said letterhead above the fold line
being also provided with another slit into which
the lower inside corner of the return postcard
may be inserted.

2. A direct mail advertising device comprising
a letterhead of elongated rectangular form pro-

- vided a fold line adjacent the upper edge there-

of, the ‘upper portion of said letterhead being
provided with a slit having a central portion' ex-
tending widthwise of the lettersheet and two end
portions extending vertically of the lettersheet to
form a short wide tongue in said upper section,
which tongue cooperates with a return mailing
device to hold it in position in the letterhead and
to expose the return address thereof, and an-

40
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other slit for the corner of the postcard taking
the form of a quarter circle, the upper end of
which is adjacent the upper edge of the letter-
head, and perpendicular to the upper edge of the
letterhead and the lower end of which is parallel
to the fold line.

3. A direct malil advertising combination com-
prising a letterhead, a return mailing device and
& window envelope, said letterhead having a plu-
rality of sections separated from each other by
fold lines and when folded being designed to be
placed in said envelope, and being slitted to carry
a return device and to expose the back portion
of sald return device at the place where the name
and address of the prospect is applied, and also
carrying said exposed portion of said device in
such a position so-as to match the window of
the envelope, sald letterhead being provided with
four sections folded on one another and the up-
permost section being provided with a quarter
circular slit, the upper end of which is adjacent
and perpendicular to the upper edge of the let-
terhead, and the lower end of which is parallel
to the upper edge of the letterhead and said fold
lines, sald quarter circular slit being designed to
receive the lower corner of the device and the
next lower section being provided with a slit
adjacent the left side thereof having a central
portion, which is parallel to the fold lines and
the end portions consisting of vertical extension
slits, which terminate just above the lower fold
line of said section, said last mentioned slits
forming a short wide rectangular flap designed
to be positioned behind the device when inserted
so as to expose the name and address of the re-
cipient upon said device, the lower edge of the
device being positioned in said slit in next to

the uppermost section, and the lower inside cor- -

ner of said device being positioned in the slit in
the uppermost section and sald device locking
sald two upper sections together, said sections,
together with said slits, forming a pocket for re-
ception of the device.

4, The device of claim 3 in which said device
is a return post-card.

5. A direct mail advertising device to be mailed
out by an addressor comprising an envelope and
a folded letterhead therein of elongated rectan-
gular form having a fold line adjacent the upper
edge thereof, an upper portion of said letter-
head below the fold line being provided with a
slit having a central portion extending width-
wise of the letterhead and two end portions ex-
tending downwardly of the letterhead to form
a wide short tongue in said upper portion, which
tongue is designed to cooperate with a return
mailing device to hold it in position in the let-
terhead both in folded and unfolded condition
and to expose the addressee’s name thereon and
address, said letterhead being also provided with

~another slit into which an inside corner of the

return postcard may be inserted, said addressee’s
name and address on sald device serving as the
salutation of the unfolded letterhead.

6. A direct mail advertising device to be mailed
out by an addressor comprising an envelope and
a folded letterhead therein of elongated rectan-
gular form providing a fold line adjacent the
upper edge thereof, the upper portion of said let-

terhead being provided with a slit having a cen- -

tral portion extending widthwise of the letter-

19,188,250

sheet and two end portions extendlnc downward-
ly of the lettersheet to form a short wide tongue
in sald upper section, which tongue cooperates
with one side of a return mailihg device to hold
it in position in the letterhead both in folded

and unfolded condition, and to expose the ad-.

dressee’s name thereon and address, the fold
upon said fold line holding the other side of the
device In position, said addressee’s name and
address on said device serving as the salutation
of the unfolded letterhead. :

7. A maliling piece to be mailed out by an ad-
dressor comprising a window envelope, a letter-
sheet of rectangular shape inserted in folded
condition in said envelope, a rectangular return
mailing device carrying the name and address
of the addressee and carried by said lettersheet
in such position that sald name and address
will match the window of the envelope when the
lettersheet is folded and will serve as a saluta-
tion when the lettersheet is unfolded, the upper
portion of said lettersheet being slitted and re-
ceiving and carrying said device by said slitted
portion, the upper portion of said letterhead be-

ing slitted to form a short wide flap leaving an’

opening in said letterhead exposing said name
and address when said flap is placed in back of
said device and said device is placed in back of
said sheet.

8. A mailing plece to be mailed out by an ad-
dressor comprising a window envelope, a letter-
sheet of rectangular shape inserted in folded
condition in said envelope, a rectangular return
mailing device carrying the name and address
of the addressee and carried by said lettersheet
in such position that sald name and address
will match the window of the envelope when the
lettersheet is folded and will serve as a saluta-
tion when the lettersheet is unfolded, the upper
portion of said lettersheet being slitted and re-
celving and carrying said device by said slitted
portion, the upper portion of said letterhead be-
ing slitted to form a short wide flap leaving an
opening in said letterhead exposing said name
and address when said flap is placed in back of
sald device and said device is placed in back of
said sheet, the ends of said flap engaging the
lower edge of said device.

9. A mailing piece to be mailed out by an ad-
dressor comprising a window envelope, a letter-
sheet of rectangular shape inserted in folded
condition in said envelope, a rectangular return
maliling device carrying the name and address
of the.-addressee and carried by said lettersheet

in such position that said name and address ,

will match the window of the envelope when the
lettersheet is folded and will serve as a saluta-
tion when the lettersheet is unfolded, the upper
portion of sald lettersheet being slitted and re-

‘celving and carrying said device by sald slitted

portion, said slitted portion of said lettersheet
forming a displaceable flap, which flap is dis-
placed to the rear of said device when sald sheet
is in folded or -unfolded condition to hold said
device in position and to expose a portion of sald
device through the upper portion of the face of
the lettersheet to serve as a salutation when the
lettersheet is unfolded and to serve as an ad-
dress when the lettersheet is folded and inserted
in the window envelope.
GEORGE P. LEE.
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