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To all whom it may concern: :

Be it known that I, Joan Ewineg Braing,
Jr., a citizen of the United States, residing
at Cincinnati, in the county of Hamilton and
State of Ohio, have invented certain new

and useful Improvements in Index-Filing

Systems, of which the following is a full,
clear, and exact description, reference being
had to the accompanying drawings, forming
part of this specification. S

My invention relates to, primarily, what
are known as'vertical files for the reception
of correspondence, account cards, bills, in-
voices, or any other loose papers to which
reference may be required at any time, and
it ‘has for its object the provision of a sys-

tem and means for carrying out the same-

whereby the location of any paper desired,
in its class, sub-class, or subdivisions of
either of these, may be determined at a
glance and the paper found without a mo-
ments delay: ’

My invention also relates to novel means
for carrying out- this system; all as will be
hereinafter more specifically- set forth and
distinctly pointed out in the claims.

~In the accompanying drawings: Figure 1,

‘Sheet |1, is a perspective view of a well-

known form of filing drawer containing in-
dex cards and folders, embodying the novel

means of my invention and partly illustrat-

ing how the novel system is to be carried out.

- Fig. 2, Sheet 2, is a view corresponding to
Fig. 1 showing in dotted lines, the arrange-
ment of folders directly behind the index:
cards, which. are to contain miscellaneous

papers. Fig. 3, Sheet 2, is a view corre-
sponding to Fig. 2 with the index cards sepa-
rated so as to give access to all of the folders

under the general division of the letter M.

Fig. 4, Sheet 2, is a perspective view of one
of the folders, removed from the case and
embodying a novel feature of my invention
in its preferred form.. Fig. 5,-Sheet 2, is a
front elevation of one of the index cards with

~ the position of a folder, directly behind it,
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indicated in dotted lines.
a.view corresponding to Fig.
folders separated on the ingex letter M and
with the ‘miscellaneous folder-of that divi-
sion removed. Tig. 7, Sheet 1, is a perspec-
tive view of the miscellaneous folder re-
moved from Fig. 6. Fig. 8, Sheet 1, is a
serspective view of one of the ordinar

}oldei's as distinguished from the miscel-

Fig. 6, Sheet 1, is’
3 showing the-

laneous folder, and belonging to any one of
the divisions or sub-divisions, in this in-
stance to the division M. ‘
The same numerals of reference are used
to indicate identical parts in all of the figures.
Referring to the drawings, 1 represents a
well known form of sliding drawer, of which
there are usually a number inclosed in com-
partments in a cabinet, to exclude dust, and
this drawer is shown provided with side
rails 2 with forward sﬁding extensions 3
ivoted at their front ends to the hinged and
ockable upward portion 4 of the front wall
of the drawer 1. The foregoing is simply’
a }l)referred form of drawer construction for
holding the index cards and folders and
needs no further description, as, with a rear-
ward compressing follower, not shown, it is
well known to the art.
The index cards 5 are the usual, or any

suitable index cards with tabs or projections

8 on one edge, in this instance the top edge,
containing letters of the alphabet, or simply
differing colors, or both, and which tabs are
in alinement, in the manner illustrated, so
as to not obscure each othér and whereby
they may be all instantly taken in at a
glance. A further and essential distinction
in the arrangement of these tabs is that they
oceupy a space which is only a portion of the
space occupied by the whole width of the
cards, in this instance, one half of the space
and on the left side of the drawer, though
they might be on the right side or a part of

‘them on the right side and a part of them on
the left side, at the option of the manufac-
The usual locking-rod.

turer or customer.
whose thumb-button is indicated at 6 (Figs.
1, 2, and 3) may be employed for the index
cards or may be omittecﬁ as in Fig. 6. _
Between the index cards . are loosehy

' placed the divisional or sub-divisional fold-

ers Figs. 4 and 8 of which my preferred form
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is indicated in Fig. 4, the same being a folder

of stout manila or other paper or-other suit-

.able flexible material, the two sides 7. of

which are of equal width with the index
cards and of the same height in their pre-

100

ferred form of construction, though one side, .

referably the forward side, may be of less
eight than the rear side. The higher side,
whichever it may be, has upon its upper edge
a projection or tab 9, and in Fig. 8 the tab
8* which may contain the name of an indi-
vidual or other indexing matter, or simply
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longing
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a distinguishing color and these projections
or tabs are all in alinement with each other
and occupy a space-in the drawer compart-
ment or cabinet to one side of the tabs of the
index cards, in this instance the right hand
side, although where the grouping of the in-
dex cards is changed, as above indicated, the
tabs of the folders may be correspondingly
changed. For instance, six of the infe-x
cards as ZIA'I)] K(B}), {IC’J’ ‘{Dl)’ {lE{?, (.(FJ7,.
might occupy cne side of the compartment
with the tabs 82 occupying the opposite side
of the compartment, that is to say, the tabs
of the particular folders occupying their.
proper relation in transverse line, with the
tabs of the index cards; while the next six
tabs of the index cards might project on.a
side of the compartment opposite to that of
the first six, with the tabs of the folders be-

0 to said index cards occupying a po-
sition zi)ehind the tabs of the first six index
cards and so on.. This arrangement would
not create confusion and is within the spirit
of my invention.

In addition to the folders, having the tabs
8%, I employ another folder for each ingex
card, which preferably occupies a position
directly behind its index card apd has a-tab
9 in line with and below the tab of its index

card, as seen by the dotted lines in Figs. 2
and 3. These folders do not have the tabs.

8* and they are simply intended to hold mis-
cellaneous matter under the division, elass,
or sub-division to which they belong. - For
instance, the folders with the tabs 82 are for
well known customers of the user of the file,
while the Tolders with tlie tabs 9 are for‘the
infrequent and miscellanesus correspond-
ence or other matter, of which the user wishes
to keep in touch with, and instead of having
to go through a whole numbér of folders to
find the particular matter of this miscellane--
ous data, it can be instantly turned to by
reference to its proper index card. The pa-
pers to be filed are of course to be carried-in

‘the respective folders under their proper in-

dices, whether of numerals, letters of the al-

phabet, or colors, and being -loose in said |

~ folders they-can be immediately inspected
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and taken out if desired, and the whole

folder may be taken out, as illustrated in}:

Figs. 7 and 8. : ;

My preferred construction of the folders i3

illustrated in Fig. 4, where the bottom edges
of each are connected by bellows-flaps or:
folds 10 to permit expansion without draw-

| pied by the indexin

871,102

ing down the sides of the folders, and under
which circumstances their upper edges would

‘be obscured and their tabs would be drawn

down. - R

The above described construction and sys-
tem for filing and classifying letters and pa-
pers of all descriptions has been found, by

:extensive use, to be exceedingly valuable and

a great convenience and economy in the sav-
ing of time because of the almost instantane-
ous direction given to the user just where to
look for any particular paper that he may
want. o

-Having thus fully, described my invention,
Lelaim:— . - ‘

1. A series of index cards distinguished by
having projecting indicating tabs, the said
projecting tabs sccupying a space in one por-
tion of the retaining compartment, com-
binéd with a series of folders in.groups for
each index card, said folders being provided
with inidexing tabs occupying a position op-
posite to that of the tabs of their réspective
indexing cards, substantially as described.

2. A series of index cards distinguished by
having projecting indicating: tabs, the said
‘projecting tabs occupying a space in one por-
tion of the retaining compartment, combined
with a series of folders in groups for each in-

‘dex card, said folders being provided with

indexing tabs occupying a pesitivn opposite
to that of the tabsof their respective indexing
cards, and a series of miscellaneous folders
provided with indexing tabs occupying a posi-
tion in the portion of the compartment oceu-

]

‘substantially as described. :

3. A filing system of the character de-
seribed comprising a series of index cards
with indexing tabs vceeupying a position in
one portion of the retaining compartment, a
series of miscellaneous folders provided with
indexing tabs in line with the tabs of the in-
dexing cards, and a series of other folders
having indexing tabs sccupyinz a position in
the other purtion of the retaining compart-
ment opposite to that of the tabs of the in-
dexing cards, whereby the filing and inspec-
tion of any particular fslder or paper con-
tained therein may be accomplished without
loss of time, substantially as deseribed.

JOHN EWING BLAINE, Jr.
Witnesses:

GERTRUDE PECK,
CHas. M. Pecxk.

y tabs of the index cards,
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