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The invention refers to a filing folder and has 
particular reference to a folder in which One Or 
more sheets of paper may be fixed to provide 
what is frequently termed as a permanent file. 
While filing folders for papers of all kinds have 

been in common use to facilitate the keeping of 
indexed records and while catalogue folders bear 
ing a great similarity to filing folders have been 
prepared for binding in what are commonly 
designated as loose leaf ring binders, there has 
been insufficient attention given to the provision 
of a convenient and inexpensive filing folder 
which can be indexed and into which papers of 
an ordinary Sort may be permanently bound by 
some fastening means such, for example, as an 
ordinary stapler. 

It is among the objects of the invention to 
provide a new and improved filing folder con 
sisting of front and back covers Within which one 
or more papers may be permanently attached and 
which may be inserted as a unit in a ring binder 
without taking up any more room than is Or 
dinarily occupied by the usual indexes and other 
pages held within the ring binder, 
Another object is to provide a new and im 

proved filing folder within which one or more 
pages may be permanently attached with the fil 
ing folder So arranged that it may be opened 
flat after insertion in a ring binder, and permit 
the pages attached to the folder to be readily 
leafed over. 

Still another object of the invention is to pro 
vide a filing folder which will permit stapling one 
or more pages to one of the covers at the inside 
of the folder by use of an Ordinary Stapling ma 
chine which by its construction is limited to the 
application of staples not more than an inch or 
two from the edge of the stapled pages. 
A further object of the invention is to provide 

a new and improved filing folder within which 
one or more pages may be permanently attached 
and wherein apertures are provided to facilitate 
the stapling, the material of the apertures be 
ing adapted to partial removal for extension out 
wardly to provide a permanent means of attach 
ing the folder within a conventional file or filing 
cabinet. 

Still further among the objects of the inven 
tion is to provide a quick, convenient and inex 
pensive means of Stapling One or more pages in a 
filing folder wherein a portion of the folder may 
be bent over the pages to provide, together with 
an additional fastening means, an improved re 
inforced connection between the pages and the 
feder. 
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With these and other objects in view, the in 

vention consists in the construction, arrange 
ment and combination of the various parts of the 
device whereby the objects contemplated are at 
tained, as hereinafter more fully set forth, 
pointed out in the claims and illustrated in the 
accompanying drawings, in which: 

Figure 1 is a front perspective view of the de 
Vice incorporated in a ring binder showing a fil 
ing folder with front and back covers open. 

Figure 2 is a view of the filing folder in open 
position before the application of sheets to one 
of the covers. 

Figure 3 is a fragmentary, cross-sectional view 
on the line 3-3 of Figure 4 showing in solid lines 
the COVers folded over on each other after the 
staple has been applied and showing in dotted 
lines the front cover after it has been opened. 

Figure 4 is a fragmentary view of one of the 
tabS after the staple has been applied to hold a 
sheet in place on the back cover. 

Figure 5 is a view of the assembled device in a 
position it Would occupy in a file drawer. 

Figure 6 is a fragmentary view showing a tab 
of modified proportion. 

Figures 7, 8 and 9 are fragmentary views of a 
folder in which the material of the tab has been 
cut out in order to leave an open aperture. 

Figure 10 is a fragmentary view showing a cut 
out aperture of a slightly different form in which 
One dimension has been reduced to a slit. 

Figures ill and 12 are fragmentary views of 
still another modified form showing an end tab in 
respectively initial and assembled positions. 
When information of one kind or another is of 

Such a character that it can best be kept on sep 
arate sheets of paper in filing folders, common 
practice has been to add pages as they appear to 
the folder wherein they may be kept loose, or 
bound if preferred. Folders customarily consist 
of a front and back cover with one or both of the 
folders provided with a tab at the open side for 
indexing purposes. 
When the papers filed within the folder are to 

be permanently attached therein, various means 
have been resorted to. Some of these means 
comprise the addition of an extra fiap to one side 
of the folder to which the paper is secured by 
Some conventional fastening means such as brass 
staples, in Some cases, or in other cases a binder 
known commercially as an Acco fastener. 
On other occasions pages are Stapled to one 

cover or the other without use of extra flaps by 
means of a conventional brass staple the ends of 
Which may be spread by hand. 
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Both of these methods present various disad 

vantages. If an extra flap is to be used, some 
hinge device must be employed in order to per 
manently fasten the flap to the cover. In addi 
tion to the hinge a fastening means must be 
utilized in order to fasten the papers to the flap. 

If the pages are merely fastened to One cover 
or the other by use of the conventional staple, 
the staple itself will provide an obstruction on 
the exterior of the cover which is objectionable. 
Either the head or the tines of a staple will pro 
trude. 

Regardless of how pages or papers may be 
bound in a filing folder of the sort just referred 
to, should it become necessary. under any filing 
system to remove the folder and insert it within 
a ring binder, the folders thus bound are clumsy 
and awkward to handle, especially when there is 
a relatively large volume of papers secured be 
tween the covers of the folder. 
Under these circumstances, the folder cannot 

be spread out flat in a ring binder without the 
likelihood of tearing the holes, and it is only 
with considerable difficulty that the pages or 
papers within the folder can be leafed over on 
the rings without tearing them at the perforated 
edge. 

In order to leaf over the pages most satisfac 
torily, it is desirable that they be bound between 
the covers of the folder at the edge nearest the 
hinge. Because of the fact that the folder covers 
the sheaf or stack of papers on both sides it is 
not possible to Staple the pages to one cover only 
by use of stapling machines of an ordinary sort 
having a short throat. Relatively few stapling 
machines have a long enough throat to permit 
them to span the distance across a sheet of ordi 
nary size business letter paper. To Secure papers 
in a folder by the usual means it would be nec 
essary to Staple through both covers, and papers 
bound in this manner within a folder, and espe 
cially ones having stiff covers, are not readily 
accessible when they must be leafed through for 
examination. This Would be true whether or 
not bound sheaf or stack of papers were inserted 
Within a ring binder. 
in an embodiment chosen to illustrate the in 

vention there is provided a filing folder of more 
or less conventional dimension and proportion 
which is adapted to have sheets of paper fas 
tened to one cover or another in such a manner 
that the folder conplete With pages may be 
readily and conveniently used upon insertion 
within a ring binder, as shown particularly in 
Figure 1. - 
As shown in Figure 1, there is provided a folder 

comprising a front cover f0 and a back cover 
2 adapted to be secured within a ring binder 
4 which here is shown as a style and type pro 

vided with three rings 6 which are adapted to 
be opened to receive perforated, loose leaf sheets. 
The folder is illustrated as being provided with . 

an index tab 8 at the outside edge of the back 
cover and adapted to have permanently attached 
therein a series of sheets 20 of the papers which 
comprise the filed subject matter. The front 
and back covers are permanently attached to 
gether along the line 2 which serves the purpose 
of a hinge. -- 
So that the front and back covers may be ap 

plied to rings of a ring binder they are provided, 
respectively, with punched holes 22 and 23 of the 
Same number as there are rings in the binder 
Within which the filing folder is to be secured. 
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4. 
The punched holes 22 and 23 are located but a 
short distance from the line 2. 
Of special note is the provision in the front 

cover of tabs 24, three in number, the outline 
of the edge of the tabs being perforated along 
three sides so that the tab in each case may be 
readily torn loose or punched out of its position 
from the front cover. The side of the tab along 
the line 2 of the hinge joining the front and 
back covers is not perforated and remains a per 
manent hinge for the tab after it is freed. The 
hole 23 is located within the tab so that when 
the tab is bent over along the line 2 the holes 
23 and 22 will coincide. 
When sheets of paper such as the sheets 29 

are to be secured within the filing folder, a Sim 
ple expedient is to fold the folder So that the 
front cover overlies the back cover and then in 
sert the sheets 20 to be filed. With holes in the 
sheets 20 coinciding with the holes 22 and 23 in 
the covers the covers are closed, and a fastening 
means, such for example as a staple 25, is driven 
through the tab 24, the sheets 20 and the back 
cover 2, the ends of the staple being clinched 
around the back face of the back cover. As the 
tab, originally forming a portion of the front 
cover, is thus fastened in place the holes 23 and 
22 will coincide with each other and With a hole 
26 along the edge of the papers or sheets 20, as 
shown in full line position in Figure 4. 

After the sheets have thus been stapled into 
the folder the front cover 9 is opened, but the 
tab 24 remains bound to the back cover. A slight 
pull upon the front cover will tear the tab loose 
therefrom along the line of its edges, and the tab 
Will remain bound to the back cover even though 
the front cover may be spread to a full open posi 
tion. The hole 23 will thus comprise a hole 
through the tab coinciding with the hole 22 in 
the back cover. 
Where the tab has been pulled loose from the 

front cover there will remain an aperture 27 
having the same outline as the tab. Knowing 
in advance the diameter of the ring binder With 
in which the folder may be used, the size of the 
tab from the line 2 to the edge of the tab most 
remote therefrom may be equal to or slightly 
greater than the diameter of the ring binder. 
This will permit the front cover to be open and 
closed over the rings of the binder without tear 
ing or being otherwise impaired. There may be 
provided as many tabs as there are rings in the 
binder or more if need be. No matter how many 
of the tabs may be used for stapling the pages 
to the back cover, the covers may always be 
opened up leaving an aperture of the nature of 
the aperture 27 which will paSS freely over as 
many rings as are in the binder. By making 
aperture. 27 of ample length the folder may al 
ways be made to open easily even though Over 
loaded with bound sheets of paper. 
By a device of this kind papers such as the 

papers 20 may be permanently bound to the back 
cover of a filing folder without interfering with 
the insertion of the folder together. With the 
sheets into a ring binder. The device also 
makes possible stapling the tabs to the papers 
and to the back cover by use of a stapling ma 
chine which is not-capable of reaching in from 
the edge more than an inch or two, it being only 
necessary for the stapling machine to reach far 
enough to pass a staple through the tab, at the 
area beneath which the papers are positioned. 
In the particular embodiment shown the staple 
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is applied on the side of the ring hole perfora 
tions 23 remote from the hinge line. 2. 
Should it be deemed unnecessary to use the 

tab 24 as a means of reinforcing the attach 
ment of papers to the back cover, the tab may 
be first punched out and bent outwardly and 
down Wardly to the positions shown in Figure 5. 
After the tab is out of the way, the papers may 
be Stapled to the back cover by application of 
the Staple through the hole 2 left. when the tab 
is torn out. One or more of the tabs 24 may 
then be used as a means of anchoring the filing 
folder in a permanent file drawer by means of 
anchoring rods 36. If cnly a center rod is to be 
used, only the center tab need be bent down 
Wardly. 
When tabs such as the tab 24 are not needed 

for Securing the folder within a file drawer and 
When there is no Special need for using the mate 
rial of the tab as a means of reinforcing the con 
nection of the paper to the back cover, the area, 
normally occupied by a tab may be merely cut out 
and the material removed. The cut-out idea, is 
illustrated most aptly in Figures 7, 8, 9 and 10. 
If preferred, a long tab 23 may be provided suited 
to a Special binder 29 as shown in Figure 6. 
In Figure 7 there is provided a T-shaped open 

ing, indicated generally by the character 3, hav 
ing a slotted leg section 32 of a width substantial 
ly the same as the diameter of the holes which 
are engaged by the rings in the binder. A slotted 
croSS-arm or transverse section 33 of the T should 
have a length slightly greater than the length of 
one of the staples 25 so that the staple may be 
applied through the aperture, as shown in Fig 
lure 7. As there illustrated, the hole 22 in the 
back cover and the coinciding hole in the paper 
lie within the leg of the T. Paper's bound in a 
folder in this manner may be applied to the rings 
of a ring binder in the same manner as the first 
described form. 

For illustrative purposes there is shown in Fig 
ure 9 a view similar to Figure 4 wherein the aper 
ture 27 is made by a tab of a similar size which 
has been cut away along a line 34 at the line of 
the hinge and entirely removed. 

Figure 10 shows a cut out area, 35 wide enough 
and long enough to comfortably accommodate the 
application of the staple 25 through it. Here, 
however, there is no more than a slit 36 joining 
the aperture 35 with a point coincident with the 
hinge line 24. When a folder cut or punched in 
this manner is applied to the rings of a ring bind 
er, the ring is free to be passed between the edges 
of the slit 35. The folder, however, works in gen 
eral with the same ease and facility as the struc 
tures previously described. 
In Figures 11 and 12 a further form is illus 

trated. In this instance, a front cover 40 and a 
rear cover 4 are hinged together along the line 
42, there being provided ring holes 43 and 44 to 
fit the rings in a ring binder. In this instance, 
however, there is provided a tab 45 at one or both 
end edges of the rear cover 4 located adjacent 
the hinge line. In order to facilitate use of the 
tab, there may be provided either Slits or perfo 
rations along the lines 46 and 47 having the same 
length, and a side 48 may be creased, if preferred, 
so that the tab may be partly torn loose and bent 
along the line 48. To use a tab of this kind 
sheets 49 which are to be bound are placed in the 
position shown in Figure 12 and the tab 45 bent 
over into place. The stapling machine may be 
applied from the end edges and a staple 50 driven 
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6 
through the tap 45, the sheets 49 and the rear 
cover 4. 
The folder illustrated in Figures 11 and 12 may 

likewise be applied to the rings of a ring binder 
wherein the covers may be opened flat to permit 
free and ready examination of the permanently 
attached sheets within the folder. 
By the simple expedient herein described, 

which utilizes nothing more than the material 
comprising the front or back cover of a conven 
tional filing folder, loose sheets may be perma 
nently attached within the folder by ordinary 
fastening means and the folder and contents han 
diled as a unit. Folders may be used in file draw 
ers of the usual sort or may be withdrawn from 
the file drawers and inserted temporarily in a 
ring binder, the inter-change being accomplished 
without any variation or change in the form or 
assembly of the folder and its contents. 
Tabs of certain dimensions and proportions 

have been shown for the purpose of illustration, 
but it will be appreciated that the configuration 
of the tab may be varied to Suit different circum 
stances without departing from the fundamental 
concept of providing either a tab or an aperture 
at the hinged edge between front and back covers 
of the filing folder which facilitates the fastening 
of loose sheets to one cover or the other. 
Although the invention has been herein shown. 

and described in what is conceived to be the most 
practical and preferred embodiment, it is recog 
nized that departures may be made therefrom 
within the scope of the invention, which is not 
to be limited to the details disclosed herein but is 
to be accorded the full scope of the claims so as to 
embrace any and all equivalent structures. 
The invention having been herein described, 

what is claimed and sought to be secured by Let 
ters Patent is: 

1. In a filing folder adapted to individually re 
tain one or more sheets of paper and to fit into a 
ring binder having paper retaining rings therein 
the combination of a front cover and a back cover 
having a hinged connection along one edge of 
each, tabs comprising the material of one only 
of said covers extending from the line of the 
hinge laterally into said one cover, the line of 
junction of each tab and the respective cover be 
ing frangible except at the hinged connection 
whereby the tab is adapted to be broken loose 
from the cover, said covers having matched pairs 
of ring holes, one hole of each pair being located 
in the tab in said one cover and the other being 
located in the other cover, each said tab having 
a stapling area, on the side of the ring hole re 
mote from the hinged connection and the tab 
being adapted to be stapled through said area, 
and paper in the folder to the other cover at a 
location adjacent the ring hole therein and there 
after separated from said one cover leaving an 
aperture of size and shape adapted to fit over the 
exterior of a ring in the ring binder when the ring 
is engaged in said pair of holes. 

2. A filing folder adapted to individually retain 
at least one sheet of paper and to fit a ring binder 
Comprising a front cover and a back cover having 
a hinged connection along one edge of each, tabs 
Spaced to conform with the spacing of rings in the 
binder comprising the material of one only of Said 
covers extending initially from the line of the 
hinge laterally into said one cover, said tabs hav 
ing ring holes therein and the other cover having 
ring holes spaced to conform with the spacing of 
the rings in the binder and spaced inwardly from 
said one edge in conformance with the Spacing of 
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ring holes in the tabs, and at least one sheet of 
paper in said folder having ring holes spaced to 
conform. With the spacing of the rings in the 
binder, and fastening means adjacent the ring 
holes joining the tab, the paper and said other 
COver. . . - 

3. In a filing folder adapted to individually re 
tain at least one sheet of paper and to fit into a 
ring binder, a front cover and a back cover haW 
ing a hinged connection along one edge of each 
and adapted to lie in face to face contact through 
out an area, adjacent the hinged connection, at 
least one tab comprising the material Of One only 
of Said covers located adjacent the line of the 
hinge and Within Said area, and a frangible Sep 
arating line extending from the hinged connec 
tion to and around the tab whereby the tab is 
adapted to be broken loose from the cover, ring 
holes in at least one of Said covers, said tab being 
adapted to have a staple extended therethrough 
adjacent the ring hole on the Side thereof renote 
from the hinged connection and through paper in 
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the folder and the other cover, said tab being 
thereafter separated from said one cover, the 
Other cover having a ring hole therein coinciding 
With the ring hole in the tab. 

WILLIAM. F. LOSCH, JR. 
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