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UNITED STATES PATENTOEFICE. 
JACOB M. COHN, OF CHICAGO, ILLINOIS. 
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Application filed February 3, 195. 

To all thom it in (ty con?ert: 
Be it known that I, JAC(13 M. CoHN, a citi 

Zen of the titled States, and a resident of 
Chicago, in the county of Cook and State 
of Illinois, have invented certain new and 
useful II provenients in Coimbined Pay-En 
velops, Time-Cards, and Receipts; and I 
do hereiy declare that the following is a 
full, clear, and exact description thereof, ref 
erence being had to the accompanying draw 
ings, and to the clharacters of reference 
marked thereon, which form a part of this 
specification. 
This invention relates to novel combined 

time card, pay envelop and a time record . 
and receipt card adapted for use by time 
keepers and cashiers in establishments which 
Pi. ploy a large number of operatives to fa 
fi state the work of keeping the time of the 
employees where time clocks are employed 
for keeping tine, preparing the pay enyelops 
on pay day and to facilitate the handling of 
receipts signed by the en loyees for wages 
received and also the handling of wage and 
time records for 'ach pay period, which 
records factory ji Spectors usually require to 
be kept at ia nel foi inspection. 

Annong the objects of the invention is to 
provide a device of this character which will 
rex ice the in innber of separate operations re 
quired in making up the time, preparing the 
pay envelops and the receipt and record 
sheets, and which will, therefore, effect a 
material saving in time in the execution of 
such work, and which will also reduce the 
handling in such work, and reduce the ex 
pense of producing tille device. 
The invention consists in the matters 

hereinafter set forth and more particularly 
pointed out in the appended claims. 

In the drawings:-Figure 1 is the record 
face view of a combined tile card, pay en 
velop and record and receipt sheet, with 
the combined record and receipt card or 
sheet extended in the plane of the panel 
which receives the detail time record. Fig. 
2 is the reverse face view thereof. Fig. 3 is 
a retur face view, brolken a way, of a tot i fiel 
form of envelop. 
The envelop or inclosure 10 to receive the 

wage money inay be in itself made of any 
preferred constriction. As shown it com 
prises a main body panel 11, side flaps 12, 12 
which are folded inwardly over the body 
panel, and upper and lower end flaps 14, 15, 
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respectively, which are adapted to over-lie 
tie ends of the side flaps and to be pasted 
thereto, the flap 15 joining the body panel 
along a fold ine 15'. · 

16 (esignates a sheet that is made integral 
With the lower ent fi:p 15 and is joined 
thereto along a perforated or other tearing 
?line 17. 
The front face of the panel 10 of the en 

velop is rinted teh , constitute a time card of 
ä size adapted for se in standiard time 
clocks. The upper section 1 S thereof is 
adapted to receive the clock number and the 
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name of the eployee, and also the pay 
period ter)linal late. The middle section 
19 is collinnated to receive the detail time 
re' I'd for each day ioth for morning, noon, 
night and extra or over-time, and the lower 
section 2) is collinnated to receive the rec 
Ortl (if the total hours plit in by the em 
ployee, the rate per hour and the total wages. 
The sheet or flap 16 constitutes a com 

bined record and receipt card and is ruled 
to receive the total nors wirked and the 
total. wage, and also bears : form of receipt 
and the name of the employer, and is adapt 
ed to receive the receipting signature of the 
eliloyee and the pay period terminal date. 

Ht will i je noter that the envelop. includ 
irig the record sheet or panel 10, and the 
comined record and receipt sheet 16 are 
parts of an integral sheet. It will also be 
noted that the data is printed on the same 
side of the constituent sheet. So that the de 
vice may is litted at one impression of a 
single forin. It will furthermore be noted 
it te fyr: f : ' the comined tota record 
and 'ie' i j?. s} - (et or fap 16 bears such rela 
tion to the (detail nel total record of the 
tine card panel 10 that the necessary data 
may be entered on said sheet 16 while the 
(jevice occupies the Sane position as when 
t}{: tine shown on the detail record is to 
tale? and the wage computed and entered on 
:said time card sheet. This arrangement en 
a les the work of transferring the total rec 
for( fr o te tithe ": ºd to the record and 
receipt sheet to 17e effected in a minimum 
tine I with ; ; ; ; um likelihood of er 
r( in the transfer. in assa?h as it avoids the 
necessity of turning the evice in making a 
transfer or selecting another device on which 
the total record is to be kept. 

In the use of the device the clock number 
and employee's liaine are entered thereon 
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and it is placed in the usual time clock rack 
at the beginning of the period as, for in 
stance, on Monday morning before the ar 

i0 

rival of the ??? in the manner of an ordinary time clock card. Before the device 
is racked the closing flap 15 and the integral 
sheet 16 will be preferably inserted into 
the mouth of the envelo so as not to in 
terfere with its usual O - • • 

card. During the week the employee inserts 
the device in the clock at the morning, noon 
and night and extra hours to make up the 
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detail time record in the usual manner of 
an ordinary time card. At the end of the 
pay period as, for instance, after the noon 
hour on Saturday the timekeeper collects 
the devices and totals the hours from the 
detail time record and inserts the total regu 
lar and extra or over-time. hours in the 
proper total spaces of the section 20 of the 
time card. He also enters the rate for regu 
lar and over-time in the rate spaces and computes the regular and over-time wage 
and enters the total in the wage column of 
said section. 20. Thereafter and without 
changing the position of the device, the 
total hours and wages are entered on the 
combined record and receipt sheet 16. If 
desired, the sheet 16 may be ruled to show both regular and over-time hours and the 
wages therefor. After the timekeeper has 
completed the computation of the wage 
the entry of the total data in the proper 
spaces, the device is turned in to the cashier 
who places, the money, shown by the total 
record to be due, in the envelop and seals 
the flap 15. In places where a large number 
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of operatives are employed, the combined 
record and receipt sheets 16 may be detached 
from the pasted closing flaps 15 and said 
record and receipt sheets are distributed to 
the various foremen to be by them passed 
out to the employees so that the receipts may 

gned before the envelops are dis be si 
tributed, thus saving time in the distribu 
tion of the payenyelops. When the envelops 
are distributed, the sheets 16 are turned in 
to the cashier by the employees. Said sheets 
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thus constitute both a receipt for the cashier 
to account for money paid out and a record 
of the hours of workfor the inspection of 
an inspector. : 

Heretofore it has been a common practice 
in keeping time and computing wages and 
paying of employees to use three separate 
devices, to wit, the time card on which the 
detail time record is produced during the 
E. period, a separate envelop for the money 
and a separate employee's receipt. In using 
these devices it has been customary for the 
timekeeper, after gathering up the time 
cards, and totaling the hours and entering 
the wage, to enter the name of the employee 
and the total hours and wage on the pay 
envelops and thereafter to prepare the re 

inction as a time. 

and 
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ceipts to be signed and turned in by the em 
ployees on receiving the pay envelops. In 
this system it has been customary to retain 
the time card as a matter of time record for 
state or other authorized inspectors and the 
cashier retains the receipt to account for 
money paid out. 
The system of making up the time and 

paying employees by the use of my device 
is greatly simplified as compared with the 
prior system inasmuch. as the timekeeper is 
only required to handle a single or integral 
device, thus avoiding liability of confusing 
operation of making up the time and prepar 
ing the envelops for the cashier. Moreover, 
the system of keeping records and receipts 
is simplified inasmuch as the single sheet 16 
constitutes a full receipt and the only record 

uired to be kept. - 
in the event that a certain user may also 

find it desirable, in accordance with an al 
ready established system, to retain the detail 
time record, this may be effected by using 
the device illustrated in Fig. 3. In this de 
vice I may carbonize the inner side of the 
panel 10 to roduce a carbon surface 21 and 
insert into the envelop a thin card 22 which 
bears on its face next to the carbon surface 
a form similar to the form on the outer face 
of the panel 10. Thus the same impression 
of the time marking elements of the time clock i an original and a carbon rec 
ord of the detail time sheet. 

I claim as my invention:- 
1. A combined pay envelop, time card and 
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separate devices and also saving time in the 
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record and receipt member made of a single 
sheet of. paper or like material, said sheet 
having a panel and side and end flaps to 
constitute the inclosing envelop, said panel 105 
bearing lines to |?????????? appropriate spaces 
to receive in and out records for morning, 
noon and extra time from the printing mem 
bers of a time clock and the record and re 
ceipt member extending from one of the 
flaps and divided therefrom by a weakened 
line and being provided with a space to re 
ceive the total hours and total wage and 
with a space to receive the receipt of the 
payee, said record and receipt member be 
1Ing 
uent sheet as the time card. 

2. A combined pay envelop, time card and 
record and receipt member made of a single 
sheet of paper or like material, said sheet 
having afront panel and side and end flaps 
to constitute the inclosing envelop, said 
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printed on the same side of the constit 
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panel being provided with a space to re. 
ceive the name of the payee, the number of 
the time clock and data relative to the pay, 
period and provided therebelow with a time 
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card form to receive a detail time record . 
from the recording and printing elements 
of a time clock and below said time card 
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form with a space to receive the total hours 3: 



and total wage, and with a record and re 
ceipt nember exi?tending from one of saidi 
flaps and divided therefrom by a weakened 
line, and having a space to receive the total 

5 hours and total Wige and the recepit of the 
payee, said record and receipt inenber e 
ing so arranged relatively to the tire card 
space that tie etire device may be printed 
by a single impression of one form, and that 

to the record and receipt member of the coin 

side gºf the exa plete device is on the Same 
velop as and below the time card form. 
in testimony, that claim the forgoing 
iny invention affix my signatire is the 

resence of two witnesses, this 23rd day of 5 
Janaary, A. C. 1915. - 

  


