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Mraper, a subject of Great Britain, resid-
ing at London, England, have invented new
and uscful Tmprovements in Letter and

iles, of which the following is a speci-

pondence or other papers, and it has

its object to provide a file baving the
dvantage of combining numerical classifi-
ation with alphabetical classification there-
v dolng away with an index book, or of
eaves taling the place of said index boolk,
15 the file itself forming the index. The com-
d employment of alphabetical and nu-
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to their places, at the same time render-

sy to find a folder which has been
v put away. A file in accordance
is invention permits of dividing the
vespondence or other papers among as
wimber of folders as may be desired,
reyuiving more than two designs
of printing for all these folders, or at most
a third design for these folders which in
the different divisions of the alphabet are
igned to contain the papers relating to
mdries . These above resulls are ob-
od by means of i—

anves of eardboard, hereafter referred
guides, having a printed heading on
un extension or taby a division of the alpha-
bet (for instance AA—ATL or AM~-AZ,
ele.) with number in order (for instance 1,
2 ele.) and below these inmscriptions some
numbered lines for writing the names of
clients in this division of the alphabet, to-
gelher with the addresses if desired. 'Fhe
le is preferably employed for the vertical
ation, these guides being placed ver-
i the racks; or better still in the

83
w

o
LRt

40

s each designed to
of a special cli-

inted in front on the

54 i, that is the one affect-
coo client on the guide of the
1 it beiongs, all the folders
ision belng placed in their
sd the guide,

eber of folders for sun-

dries, viz., one for each division placed im-
mediately behind the guide. The top tab
of the folder bears the number of the di-
vision. ‘

rom the foregoing it will be understood
that nothing is easier than to find a folder
in a f{ile of this character as by looking at
the guide of the division desived for the
number of the folder, then taking from this
division the folder, the tab of which bears
the said number, or if it is a question of a
client under the ecategory “Sundries”, by
taking the folder “Sundries” fmmediately
placed behind the guide. It will aiso be
undexstood, therefore, that there is no dif-
ficulty in replacing this folder and that it
by mistake it is net put back in its correct
positien, it is nobt necessary to remove all
the folders in order to find 1t again, as with
the ovdinary systems of classification, but
only to compare those which bear the same
aumber on the signal. If theve is a No. 12
for instance, it will suffice to verify the
folders marked 12 until it is found, and ail
the numbers 12 are in the same line the one
behind the other.

In order that the invention may be the
better vnderstood, drawings are appended
ilustrating the file and certain details of
construction.

Figure 1-is a perspective view represent-
ing only the first portion of it. It will be
understood that the series of guides and
Tolders continue the same to the end of the
alphabet. TFig. 2 shows the two kinds of
special folders, which only differ by the
numbers printed on their tabs, i, e., the
numbers 1, 2, 8, 4 and 5, in one case and the
numbers 6, 7, 8, 9 and 0 in the other, which
permit of making any number by cutting
off all the tabs except one, and taking the
number printed on this remaining tab as
the unit number, before which, if necessary,
the number to form the tens can be added
by hand. Figs. 3 and 4 show in perspective,
with the parts in different positions, bind’
ing folders which can be advantageously
employed instead of the simple folders for
the clients whose covrespondence is volu-
minous,

In g 1, a, 6%, ¢%, indicste the cardboard
leaves ealled guides each serving as an index
for the felders belonging to the divisions
of the alphabet. The number. of these di-
» visions would of course be varied, depend-
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ing upon the total number of papers to be
classified. A tab or extension is arranged
on the upper edge of each guide, at the left
for the guides of uneven row, and a little
more to the right for those of even row, so
as to render them more visible and more
easy of access; the said tab has a printed
indication of the division -of the alphabet,

and also the number in order of rotation

of this division. On the largest portion b
of the height of the sheet are drawn a se-
ries of numbered lines reserved for the names
and addresses of the clients, included in
the division; the inscription of the name
of each client on the tabs thus determines
his number .of classification. ‘

¢.indicates a series of divisions reserved
for inscribing the transfers, i. e. for stating
that the correspondence of this or that
client has been removed from the file on
one or more occasions in order to be ar-
ranged in a box; bearing ‘the same divi-
sional number and the same number in order
of rotation. In this case the client is sim-
ply indicated by his number in order of
rotation and by the side of this number the
dates are inscribed between which the trans-
ferred correspondence takes place.

d, d*, d*, indicate the folders “Sundries”
in each of which the correspondence of the
clients coming into each alphabetical divi-
sion and who have not an individual folder
is classified.” The division is printed, also
its number and the word “Sundries” on the
edge of the interior face of one of the leaves
of the folder, which edge projects a_little
beyond the other leaf, moreover the number
of the division is repeated on“a tab which
projects beyond the top of the-folders.

The individual folders e, ¢, ¢!, ¢, ¢2, ¢2,
have also one of their leaves projecting
beyond the other, and on this projecting
part is inscribed the number of the alpha-

‘betical division and also the name and ad-

dress of the client; in addition the number
of the division is inscribed on the project-
ing tab. This tab is one of those with which
the folder had been provided by the manu-
facturer (see Fig. 2) and which alone has
been left extant. As it already bears the
desired unit number it is cnly necessary. to
add the tens number, as can be scen for
instance on the folders 10 and 11 of the
division 2 in Fig. 1 :

The tabs 1, 6, 11, 16, ete. should of course
be arranged one behind the other similarly

- to the tabs 2, 7, 12, 17, ete., 5, 10, 15, 20, etc.,

GO

65

but as the thickness of 5 folders separates
them, they are quite visible and easily ac-
cessible; On the other hand the tabs of the
guides, as also those of the folders “Sun-
dries” are separated by all the folders of
one division. :

The binder folder shown in Figs. 8 and
4 is only given as an example of a device
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particularly adapted for use with the pres-
ent invention and is simple, easy to manip-

-ulate and the elements of which it is com-

posed occupy little space. It is similar to
that illustrated in Kig. 2 with numbered
tabs, but on one of its leaves near to the
back a strong strip of paper f is fixed at the
two ends by means of the metal clips—y,
which also secure the ribbons 4, A*, which
will now be. described. At or near the mid-
dle, the strip f is provided with two holes
chrough which pass two limbs 4, ¢ formed
at the extremities of a flexible brass band.
On these limbs a strip of tin-j is laid, which
is provided with an elongafed opening 7t
The edges of the strip are turned o¥er in-
ward in order to form the grooves in which
runners & % can slide. The said runners
form the ends of the above mentivted rib-
bons & A secured at their other ends to the
folder, the runners in question being pro-
vided for the purpose of covering the flex-
ible limbs 4, ¢, after they have been bent
outward, and thus prevént them from be-
ing re-raised. In Fig. 4 the runner % is

represented as covering entirely the limb 4,

while the runner %* is supposed not to have
been pushed to the bottom of the slot in
order to hold the point, so that the ribbon
A* is still not quite tight.

When a letter has to be filed in a folder

~of this kind, the runners % and /' are drawn

outward suflioiently to uncover the limbs
¢ and ¢*, which limbs ave then raised from
the hole in the rule j; after which the letter
to be filed is placed on the limbs, then the
strip j is next replaced and the limbs 7 ¢
are turned down, and they are retained in
place by slipping the runners % A* over
them (see Fig. 4).

It is obvious that any inscriptions and
notes may be written on the inside and out-
side of all the folders but this forms no part
of the invention,

Obviously the number of tabs at the head
of the sheets may be increased beyond those
shown and described and further in order
to facilitate the removal of such as are not
required, I may perforate, indent or other-
wise weaken the base of the tabs.

In order to strengthen the tabs in use
against wear, gummed or other adhesive
strips may be provided which may be ap-
plied to the backs of the tabs and the sheets
to reinforce said tabs.

Claims.

1. A correspondence or like file having
both numnerical and alphabetical indexes and
comprising an outer “transfer ” sheet hav-
ing numbered lines thereon and a tak bear-
ing an alphabetical and an arithmetical
sigu, a sundries folder having a tab which
also bears an drithmetical sign, and folders
for the correspondence or the like having
tabs bearing numerical signs sad tabs being
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arranged at different points on the top of
the folders so that they are readily visible
when the parts are assembled. -

2. A correspondence or like file having
both numerical and alphabetical indexes and
comprising an outer “transfer” sheet hav-
ing numbered lines thereon and a tab bear-
ing an alphabelical and an arithmetical sign,
a sundries folder " aving a tab which also
bears an arithmetical sign, and folders for
the correspondence or the like having tabs
bearing numerical signs said tabs being ar-
ranged at different points on the top of the
folders so that they are readily visibie when
the parts are assembled and means within
sald folders for securing the correspond-
ence therein.

3. A correspondence or like file having
both numerical and alphabetical indexes

and comprising an outer “transfer?” sheet
having numbered lines thereon and a tab

bearing an alphabetical and an arithmetical
sign, a sundries folder having a tab which
also bears an arithmetical sign, and folders

8

for the correspondence or the like having
tabs bearing numerical signs, said tabs being
arranged at different points on the top of
the folders so that they are readily visible
when the parts are assembled and means
within said folders for securing the corre-
spondence therein comprising a strip secured
within the folder, perforations in the strip,
a flexible body disposed beneath the strip
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and having limbs projecting through the -

perforations, tapes connected to the strip
at each end, metal plates upon the ends of
the tapes, a slotted metal plate through

which the aforesaid limbs pass and provided .

with slides engaging the plates upon the
tapes. . 4

In testimony whereof I have signed my
name to this specification in the presence

of two subscribing witnesses.-
AUGUSTUS DAVID KLABER.
Witnesses:

E. CourrNry WALKER,
M. Avrrrr.
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