April 1, 1924, 1,488,897
R. J. WOOD
FILING SYSTEM
Filed Feb.. 7. 1821 2 Sheets-Sheet 1
€t/ F
Toneir, ddcoo G 312 % Colwwbyo Tron&isxee)
MW on [ Feod. LAD W Fourxh Salesvaaw
Yowbn- ZC\\usY 2\VA W Movw Carpenxe
. TA0AK: NN S SAL ETwed '?\'\\’\'\’?_(
g/ A IRAT TR TN VAR ToresX Ave Mevreh ok
/y Trvhons; WS T2 _Ol\ive Sx Flurber
TWlEcs | RovedX SAE XN ¥k Tianey
S8 EndXer T A G 32 Rowe SX DrafkS mon
I ErnesX  Wewey U3, &KvofXon Lowyer
2 TosXow | w v 132 MockeX /
N TOorN | dowes R\3Bvoodwoy /
: )

ST SS IS,

s

2T N oWk S5 T

A

N =

gl I !I [l

A\\Q\ﬂ\ Javaes

i 17 5\.\&(,\\0\4\!

YAdelk

L N
HHIIIHH““

g T
e 2 ¢

INVENTOR.

\Q‘m

ATTORNEY.



April 1, 1924, : 1,488,897
R. J. WOOD '

FILING SYSTEM

Filed Feb. 7, 1921 2 Sheets-Sheet 2
[

%8.

TR /%

I

b sy

i

AN N

HIHE]

]

uuuuummmlu[[ |

Se

4

™~
3

-

L

A

~

W,.,nnu[l

~
N

G LAY
IIUUITI RS RROSIARNAY

INVEIQR. ‘
Wood.

A : §7

ATTORNEY.




]

n

10

16

20

25

fen]
2

36

50

86

Patented Apr. 1, 1824,

. UNITED STATES

1,488,807
PATENT OFFICE.

RODNEY J. WOOD,
FILING
Application fled February

To all whom it may concern:

Be it known that I, Roowey 4. Woop, &
citizen of the United States, residing at
Dayton, in the county of Montgomery and
State of Ohio, have invented certaln new
and useful Improvements in Filing Systems,
of which the following is a specification.

My invention relates to improvements in
card index filing systems, and more particu-
larly to an improved form of mount or car-
rier and detachable idex or reference strips
engageable therewith. '

The object of the invention is to simplify
such index or reference systems, whereby
they will not only be cheapened in construc-
tion, but will be more efficient in use.

One of the primary objects of the pres-
ent invention is to afford a carrier and in-
terchangeable index or veference guides
therefor, which will be compact, enabling a
great number of such reference or index
guides to be mounted in small compass, and
wherein ail of the index or reference guides
pertaining to. a given group will be simul-
taneously visible. :

A further object of the invention is to
provide means whereby the reference or in-
dex guides will not only be interchangeable,
and detachable, but will be movable upon
the support or carrier to enable the inser-
tion of additional guides at any desired
point in the group.

A further object of the invention is to
provide simple, cheap but eflicient means
for retaining the guide or reference strips
in their adjusted position. '

A further object of the invention is to
provide an improved form of adjustable
guide or index tab for the carrier or sup-
port, which is one of a series making up a
file.

With the above primary and other inciden-
tal objects in view as will more fully appear
in the specification, the invention consists
of the features of construction and the parts
thereof, and the mode of operation or their
equivalents as hereinafter described and set
forth in the claims. :

Referring to the drawings, Fig. 1 1s a
front elevation of a cirrier or support show-
ing thereon a plurality of the index guides
or reference strips and the adjustable main
card or carrier guide tab. Tig. 2 is a detail
perspective view illustrating the marginal
binding of the main support or carrier il-
lustrating the method of mounting the ad-
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jus"cable guide tab. Fig. 3 is an edge or plan
view of one of the index or guide strips,

sometimes called “quills,” detached from the
carrier or support. Fig. 4 is a sectional 60

“plan view of the carrier or support as shown

in Fig. 1 from which the index or guide
strips have been detached. Fig. 5 is a front
elevation of a portion oi a support or car-
rier, with several guide strips or quills ap- 68
plied thereto, wherein is embodied means for
interengaging the strip or quill at a medial
point. Fig. § is an edge or top plan view of
one of the reference strips or quills adapted
for application to a carrier or support shown 70
in Tig. 5. Fig. 7 is a sectional plan view of
a portion of the carrier or support as illus-
trated in Fig. 5. Fig. 8 is a front elevation
or face view of a carrier or support having
thereon a series of information or reference 76
strips or quills, illustrating the use of a
medial retaining strip transversely ar-
ranged across the quills or information
strips to prevent their accidental displace-
ment. Tigs. 9 and 10 are detail perspec- 80
tive views illustrating two modes of attach-
ing such transversely arranged retaining
strips.  Fig. 11 illustrates the preferred
form of sheet from which the data strips are
severed after being inscribed. as

Like parts ave indicated by similar char-
acters of reference throughout the several
views. ‘

The card index device forming the sub-
ject matter hereof is applicable to various 90
purposes as for instance in making up di-.
rectories or lists of names of customers or
employees, or other persons as may be de-
sired, lists of materials, books, stations or
other data, which it'may be desired to ar- 95
range in groups or in predetermined suc-
cession. 'The device is intended as a ref-
evence guide or index and not as a record
device in which entries are to be made from
time to time. The supports or carriers here- 100
after referred to may comprise leaves of a
book or may be positicned one in front of an-
other in a file box or container or may be
mounted upon display stands in any suit-
able manner. The carrier or support com- 108
prises a sheet 1 of card board, tag board or
other suitable sheet material, which for the
purpose of reinforcement and to strengthen
and stiffen the support or carrier has been
shown provided with marginal binding 2 110
of sheet metal. In the simplified form of
device illustrated in Fig. 1, the carrier or
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support has been shown provided with two
inwardly extending overlapping wings or
ledges 3. These wings or ledges may be of
any desired width and may be located either
closely adjacent to the marginal edges of the
carrier or support 1, or spaced somewhat in-
wardly therefrom. These wings or ledges
have been shown of considerable width, and
extend inwardly from the extreme edges of
the support or carrier. The reference or
data strips or quills comprise long narrow
strips of sheet material. Each independ-

~ently engaged with the support or carrier,

and capable of adjustment thereon to per-
mit insertion of additional strips between
any two of those already engaged, within
the capacity of the carrier or holder. In the
present instance, each of these data or ref-
erence strips is provided with oppositely dis-
posed fingers 5 secured to the rear side of the
strip, which fingers are insertable beneath
the inwardly extending overlying wings or
ledges 3 of the carrier or holder, while the
ends overlie such wings or ledges.” These at-
tachment fingers are preferably spaced in-
wardly from the end of the reference or
guide strips 4, as shown particularly in Fig.
3. They constitute in effect a bifurcation
of the ends of the reference or guide strip 4,
and might be formed by dividing or splitting
the material comprising the strip. However,
the preferable’ method of providing these
fingers is to cement or glue strips of ma-
terial in parallel relation upon the sheet
from which the information or guide strips
4 are to be cut. These initial parallel strips
are cemented or glued along their near or ad-
jacent edges only. Thereafter the sheet
bearing such glued or cemented strip is sev-
ered transversely of the strip into the in-
formation or guide quills 4. Thus each
quill or strip 4 will have attached to its rear
face a portion of the initially parallel strip

- secured to the original sheet, such sev-
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ered attached portions comprising the at-
tachment fingers 5. Inasmuch as the ref-
erence or gulde quills or strips 4 are quite
narrow and difficult to hold in applying data,
thereon, such entry of names, places, articles
or other information is preferably made
upon the original sheet before being severed
into the individual strips or quills.  To this
end the master-sheets are preferably pre-
pared as shown in Fig. 11, by providing in
the master-sheet 6 a series of spaced parallel
lines 7, upon which the sheet is to be subse-
quently separated. These separation lines
7 may be merely printed lines or they may be
lines of perforation or an incision partially
through the sheet to facilitate its severance.
In the event the lines are perforated or in-
cised, they preferably terminate in spaced
relation with the opposite margins of the
sheet 6. This scored ‘sheet 6 has attached
to the rear face thereof the parallel strips 8

provided with like separation lines register-
g with those of the sheet, which upon sep-
aration of the sheet on the separation line
7 will comprise the attachment fingers 5 be-
fore referred to. By providing the refer-
ence or guide strips or quills 4 in sheet form
as shown in Fig. 11, they may be conven-
lently printed or written upon either in hand
writing or typewriting. The series of
strips or quills being interconnected in the
original sheet will readily pass thru the ordi-
nary typewriting machine. After the data
or information has been entered thereon,
the unscored margins 9 of the sheet 6 are cut
off on the dotted lines indicated in Fig. 11
intersecting the separation lines 7, and
thereby enabling the separation of the sheet
into a plurality of independent reference or
guide quills. These reference strips or
guide quills are engageable with the.carrier
or support by causing their bifurcated ends
to straddle the inturned wings or ledges 3.
By this means the full length of the strip is
utilized, and the strip extends substantially
to the marginal edge of the carrier or sup-
port. This enables the full length of the
strip or quill to be utilized, which is not
possible when the ends are engaged beneath
overhanging flanges. In the event that the
cavd or carrier ig quite wide and the strips
or quills of great length, to prevent
buckling of the imformation strips or quills
4 in their middle portion, additional at-
tachment means may be provided. In F ig.
5 there is shown a medial wing or ledge 10,
carried by the support or carrier 1, while the
information strips or quill is provided with
a corresponding finger 11, upon its rear side,
engageable heneath such medial wing or
ledge exactly as are the fingers 5 engageable
beneath the marginal wings or ledges. In
lieu of this mode of intermediately connect-
ing the strips or quills with the support or
carrier a transversely arranged retaining
strip 12 may be provided as shown in Fig.
8. 'This retaining strip 12 is common to
all the information strips or quills 4, extend-
ing transversely thereacross, and is engaged
at its ends with the support or carrier 1.
This engagement may be a sliding or adjust-
able engagement by introducing the opposite
ends of the retaining strip 12 beneath the re-
inforeing binding as shown in Fig. 9. By
this means the vetaining strip 192 may be
shifted to and fro to any convenient position
upon the support or carrier wherein it will
not interfere with data contained upon the
information strip or quill. For instance if
the file is employed for a directory of names
and addresses, this strip may be laterally
adjusted to a position intermediate a column
of names and column of addresses, where it
will in no way interfere with the data. In
lieu of such adjustable retaining strip, the
support or carrier 1 may be provided with
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two parallel incisions in a direction trans-
versely in velation with the information
quills‘or strips 4, and the strip of material
intermediate such incision may be flexed out-
wardly as shown at 13, in Fig. 10, to afford
a retaining strip beneath which the informa-
tion quills 4 may be thrust. Thus the re-
taining strip 18 of Fig. 10 is integral with
the support or carrier 1, and stationary
thereon, while the strip 12 illustrated. in
Tig. 9 is independent of the support or car-
rier, and capable of lateral adjustment.
Tn addition to the retaining wings and
interlocking fingers, and the transversely ar-
ranged retaining strip heretofore described,
the carrier or support may be provided with
inturned marginal flanges 14, shown 1n
Figs. b and 8 heneath which the ends of the
information strips or quills 4 may be tucked.
The information strips or quills 4 in any
event are capable of lateral sliding adjust-
ment in relation one with the other, and are
independently removable and replaceable
upon the holder or support. By this means
any quill may be removed when the data con-
tained thereon is no longer desired, and a
new strip or quill may be reinserted in its
place. Likewise the series or group of strips
on each carrier may be separated at any
point and inserted therebetween. Tnasimuch
as the support or carrier 1 will under ordi-
nary circumstances comprise but one of a
considerable number of such carriers, which
are arranged one in front of another, in
card index stvle, and the number and
variety of information strips or quills being
variable, it is not convenient to provide
guide tabs integral upon such support or car-
rier, since these supports or carriers may be
variably arranged or interchanged one with
the other, thereby disarranging the sequence
of the guide tabs or causing them to over-
lap each other. With this condition in view
an adjustable guide tab 15 has been pro-
vided “which is capable of reciprocatory
movement to and fro within a slot, provided
in the upper marginal binding 2 of the
support or carrier 1. A convenient mode
of forming and applying this marginal bind-
ing to provide such guide tab slot, is shown
in Fig. 2, wherein a strip of sheet metal
is folded reversely upon itself, that is tc say,
the opposite edges of the strips are folded
in opposite directions upon the body of the
strip and reduced to parallelism. 'The mar-
ginal edge of the carrier or support is en-
gaged in one of these pockets thus formed,
while the other pocket which will be up-
turned, receives the movable guide tab 15.
Siidable guide tabs have heretofore been
utilized for filing systems, but such tabs
have usually been bifurcated and ave en-
onged with the card by straddling the mar-
oinal edge thereof. The engaging portions
of the tab being exposed a short length, they

-
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are easily displaced and in the present in-
stance would interfere with ready access to
the independent movable information strips
or quills 4. Hence the form of guide tab
shown is especially adapted to the present
invention. ’

Having thus described my invention; I
claim:

1. In a card index device, a supporting
member, a plurality of data strips overhang-
ing ledges on the supporting member, and
oppositely disposed flexible attachement
fingers upon the rear sides of the data
strips spaced inwardly from the ends of
the same and insertable beneath the over-
hanging ledges whereby said data strips are
detachably and movably mounted on the
supporting member.

2. In a card index device a support card
having a pocket formed therein, a plurality
of separable data strips, the said data strips
being bifurcated, the furcations being of
different length, the short arm of the bifur-
cation of the strip being insertable within
stich pocket, the longer arm of such bifur-
cation overlapping the pocket exteriorly
thereof.

3. In an index device, a support card hav-
ing oppositely disposed pockets formed
therein, a plurality of flexible data strips
and oppositely disposed fingers upon the

rear faces of the data strips inset from the

ends of the strip and insertable within said
oppositely disposed pockets.

4. In a card index device, a supporting
card, inturned marginal flanges thereon, a
plurality of data strips presenting contin-
nous unbroken faces detachably and movably
mounted upon the support card with their
ends tucked beneath the inturned marginal
flanges, and oppositely disposed fingers upon
the back of each of the strips and spaced
means upon the supporting card with which
said fingers engage for interengaging the
data strips with the support intermediate
their ends.

5. In a card index, a supporting card,
a plurality of independent data strips pre-
senting contintious unbroken faces, and in-
terengaging means between the card and
strip at a point intermediate the ends of

‘the strips.

6. In a card index device, a supporting
card, inturned marginal flanges thereon, 2
plurality of data strips detachably and mov-
ably mounted upon the support card with
their ends tucked beneath the inturned mar-
ginal flanges, and a retaining strip, the ends
of which are engaged with the supporting
card, said retaining strip transversely over-
lying said data strips intermediate their
ends.

7. In a card index device, a supporting
card, inturned marginal flanges thereon, a
plurality of data strips detachably and mov-
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ably mounted upon the support card with
their ends tucked beneath the inturned mar-
ginal flanges, a pocket formed on the sup-
porting card and fingers upon the rear faces
of the data strips engaging in said pocket
intermediate the ends of the strips.

8. In a card index device, a supporting
card, a plurality of data strips detachably
engaged therewith, adjacent to the ends of
the strips, and an intermediate adjustable
retaining strip, the ends of which are slid-
ingly engaged with the supporting card
transversely overlying the data strips inter-
mediate their ends,

9. In a card index device, a supporting
card, a plurality of data strips detachably
engaged therewith, adjacent to the ends of
the strips, and an intermediate adjustable
retaining strip, the ends of which are ad-
justably engaged with the supporting card,
the said strip transversely overlying the
data strips intermediate their ends, and
movable relatively thercto.

10. In a card index device, a supporting
card having pockets formed thereon, a plu-
rality of data strips and spaced fingers on
sald strips intermediate their ends detach-
ably engageable within said pockets.

11. In a card index device, a supporting
card having pockets formed thereon, a plu-
rality of data strips detachably engaged
therewith, said strips being oppositely bi-
furcated adjacent to their opposite ends, one
arm of each bifurcation being engageable
within -said pockets, the other arm of such
bifurcations overlying said pockets.

12. In a card index device, a supporting
card having pockets formed thereon, a plu-
rality of data strips detachably engageable
with sald pockets, said data strips being
engageable with said pockets, and a trans-
versely disposed retaining strip traversing

1,488,857

the data strips intermediate said pockets,
the opposite ends of the retaining strip be-
ing engaged with the supporting card.

18. In a card index device, a supporting
card, a plurality of data strips detachably
engaged therewith adjacent to their ends,
and o retaining strip common to all the
data strips traversing said data strips inter-
mediate their points of attachment with the
supporting card, the ends of the retaining
strip being engaged with the supporting
card.

i4. In a card index device, o guide card,
& binding for said card comprising a strip
of sheet material the edges of which are
folded in opposite directions upon itself to
parallelism, the margin of the guide card
being gripped within one of the reverse
folds, and a guide tab slidably gripped in
the other reverse fold. :

15. In a filing system, the combination
with a carrvier or holder for a series of inde-

-pendent data or reference strips, of a sheet

of such material having parallel lines of
separation, dividing the sheet into a plural-
ity of such data or reference strips, said
separation lines terminating in spaced rela-
tion with the margins of the sheet leaving
sald strips interconnected one with another
for entering data thereon, the strips being
subsequently separable by cutting lines sub-
stantially parallel with the edge of the sheet
and transversely to said separation lines
which ave intersected by such cuts.

In testimony whereof, I have. hereunto
set my hand this 29th day of January A.
D. 1921, »

RODNEY J. WOOD.

Witnesses:
JouN Dineen,
Grores C. Hrrure.
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