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This invention relates to self-addressed 
forms. 
These improvements refer to invoice, state 

ment, memo and like forms. At present in 
voice and statement forms usually have the 
name and address of the debtor Written at 
the head and upon the face of the form, and 
for posting or delivery purposes the forms are 
folded and placed in addressed envelopes, 
To avoid the double addressing it has been 
propose to fold the forms outwards and to 
use an envelope having an opening or “win 
dow' in it for the address to show through. 
Alternatively, it has been proposed to provide 
invoice or statement forms with an extension 
in which a window or cut away portion has 
been provided and adapted to register with 
the name and address of the addressee when 
the sheet is folded, said extension having a 
gummedflap or being formed with a tongue to 
engage in a slit in the sheet for the purpose 
of securing the sheet in the folded state. 
Similarly it has been proposed to provide a 
letter card or sheet with a transparent part 
side by side with an address part, both being 
placed at one end of the sheet, so that by a 
side fold of the sheet the address is disclosed 
beneath the transparent part, said card being 
provided with gummed side wings or ex 
tensions to maintain the same in the folded 
state. The object of this invention is to 
attain the same ends but without the aid of 
extensions to the standard shape of invoice 
and statement forms, or special flaps, or 

5 tongues, and to dispense with the necessity 
for an envelope. 
Accordingly, to the present invention, in 

voice and statement forms or the like are 
made to the usual standard shape and are 
provided with an opening, or window, of a 
size and shape, such, and SO positioned, that 
when folded, the folded parts may be inter 
locked without the aid of extensions and 
special flaps or tongues for retaining the 
sheets in the folded state, for postal or trans 
it purposes, thereby dispensing with the need 
for envelopes. 
Whilst preferring the opening or window 

to be arranged in the positions named, and 
the forms to be folded as described, it will 

be understood that the position and folding 

- ..." 

may vary Without departing from the in 
vention, the essential feature of which is the 
Opening in the form and the positioning of 
the name and address of the debtor or ad 
dressee, upon the front face of the form where 
it may show through the opening, said open 
ing or Window being of a size, and being so 
positioned that when folded the folded parts 
may be interlocked without the aid of addi 
tional flaps. 
The improvements may be applied to memo 

forms, and also to other and like stationery 
with which matter written upon the front 
i.e., inner, face of the document is required 
to show on the back or outer face of th 
document when folded. . . The improvements may be applied to forms 
of other than the sizes and shaped before 
named, and in such connection the fastening 
of the folded form may be effected by say 
the postage stamp, or by an adhesive, instead 
of by tucking in the end parts of the folded 
form. In some cases there may be more than 
One opening. 
The opening or openings may be protected 

by a covering of gelatine or like transparent 
material. Or, instead of an opening, the 
paper may be rendered transparent at the 
point where the opening should come, and the 
address be seen by transmitted light. 

Further features and objects of the inven 
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tion will be more fully understood from the 
following description and the accompanying 
drawings, in which 

Fig. 1 is a top plan view of one embodiment 
of the invention illustrating a tender form; 
... Fig. 2 is a top plan view of the form shown 
in Fig. 1, folded transversely substantially 
along the middle line longitudinally of the 
form; Fig. 3 is a perspective view showing fur 
ther folding of the form shown in Fig. 1 
and lengthwise thereof; 

Fig. 4 is a perspective view of the form in 
finally folded condition, as viewed from the 
rear face thereof; and 

Fig. 5 is a top plan view of the front of the 
form in finally folded position and showing 
the name and address of the addressee ap 
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pearing through the transparently rendered 
portion of the paper. 

Referring to Figs. 1 and 2, the form such 
as a tender, invoice, bill or the like may be 
printed with the usual designations of the 
name 10 of the addressor; the street and city 
address 11 of the addressor and the cable and 
telephone address 12, the aforesaid being ar. 

10 

ling. 

15 

reason the location 15 at which the per 
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ranged as may be desired. 
The space for the name and address 

addressee is indicated at 13, which may be 
applied by typing, printing or long handwrit 
In the form as illustrated in Figs.1 and 2, 

the folding is effected along the fold 14 ex 
tending longitudinally and substantially cen 
trally of the paper of the form and for this 
of the form is rendered transparent is dis 
posed opposite to the location 13. 

Preferably, the transparency affording ob 
servation of the name and address of the 
addressee is secured by treating the paper of 
the form at the location 15 in a suitable man 
ner to render the paper transparent where 
by the paper is maintained intact and with 
out any attachment for deriving the objects 
of the invention. - - 
The body 16 of the bill, invoice, letter head 

or like form serves to bear the communica 
tion in typewritten, printed or other desired 
form. . . . . . 
Upon the application of the name and ad 

dress of the addressee at 13 and of the con 
text of the communication at 16, the form 
is folded firstly along the central longitudi 
nal line of fold 14, thereupon the paper of the 
form is folded or otherwise manipulated to 
condense the dimensions of the form and to 
meet postal requirements. 
For such purpose, the form may be fold 

ed at the transverse lines of folds such as 
17, 18, 19 thus providing for the double fold 
ed portions 20, 21 and the upper fold 22, 
see Fig. 3; the fold 22 may be opened to re 
ceive the double fold 20, 21 thereby tucking 
in the edge portion 23 of the double fold 20, 
21, within the fold 22. 
The resulting folded and tucked-in form 

is shown in frontal view in Fig. 5 and it will 
be perceived that the name and address of 
the addressee applied at the location 13 is 
observable through the transparent portion 
15 of the paper of the form. 
From the above, it will appear that the in 

vention provides for the typing at a single 
operation of the name and address of the 
addressee in the body of the context of the 
form in the customary manner of typewrit 
ing and on one side of the paper sheet and 
for affording full instructions for mailing or 
other delivery purposes and maintaining the 
body of the paper of the form intact. The 
invention is highly advantageous as com 
pared with methods heretofore devised, such 

of the 
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as windowed envelopes in that the need of 
the envelope is obviated and the operations 
of inserting and closing the envelope elimi 
nated. The invention also effects a decided 
improvement over the use of cutting out an 
opening, in the paper which results in ex 

70 

posing free edges subject to tearing or en 
snarling other mail matter, and materially 
reducing the strength of the paper. 

If desired, a sticker of paper having ad 
hesive applied on one face thereof may be 
employed for binding the ends of the folds. 
of the form in lieu of tucking one fold with 
in another or other suitable procedure foll 
lowed for effecting closure of the missive to 
conform to postal regulations. 
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Whereasi have described my invention by 
reference to specific forms thereof it will be 
understood that many changes and modifica 
tions may be made without departing from 
the spirit of the invention. - 

I claim: - 
A stationery packet comprising 8. rectangu 

lar integral sheet of paper having a line of 
fold extending longitudinally and substan 

ing further three separate lines of folds ex 
tending substantially at right angles to said 
substantially central line of fold, said three 
separate lines of folds being disposed at sub 
stantially equal spacing from one another, 

90 
tially centrally of the sheet, said sheet hav 
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one of said three separate lines of fold be. 
ing disposed from one edge of said sheet a 
distance substantially equal to said spacing, 
another of said three separate lines being 
disposed from the opposite edge of said sheet 
a distance considerably less than said spac 
ing, said sheet having an indicated space for 
the entry therein of the name and address of 

00 

the addressee, said indicated space being dis- 105 
posed between the uppermost two of said 
three separate lines of folds and wholly on 
One side of said substantially central longi 
tudinal line of fold, and a portion disposed 
between two of said three separate lines and 
substantially symmetrical relative to said in 
dicated space on the opposite side of said 
substantially central line of fold being trans 
parent, whereby upon said sheet being fold 
ed firstly on said longitudinal central line l 
of fold and then on said three separate lines 
of folds and the resulting intermediate fold 
ed portion tucked between the oppositely dis 
posed open end portions of the sheet, all por 
tions of the resulting packet are held against 
self-opening and the name and address of the 
addressee are visible through said trans 
parent portion on an exposed side of the re 
sulting packet opposite to the tucked-in side 
of the packet. - 
In testimony whereof I have signed this 

specification this 24th day of July, 1923. 
ERNEST HARRY GARDNER. 
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