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To all whony it may corncern:

Be it known that I, Mizrox De Wrrr Pot-
LOCK, a citizen of the United States, and a
resident of Decatur, in the countyof Macon

[ The record-slip a (shown in Fig. 7) is pro- 55
| vided with a ledger or permanent record-line
| @, preferably located at the top. The main

| part of this line is especially adapted for the

s and State of Illnois, have invented a new | reception of data indicating the transaction
and Improved Retord-Keeping System, of | to be recorded as a general description of Co
which the following is a full, clear, and exact goods or in a physician’s record the name
description. of the member of the family treated. It

My invention relates to an improved sys- | may also beqused to show cash received. It

to tem of keeping recordsand accounts, and has | is also provided with spaces a* for any de-
for its principal object to provide a ledger or sired purpose—as, for exaniple, crediting and o3
permanent record-line on a suitable portion | debiting amounts—and with an additional
of o series of original bills or record-slips, said | space @, which can be used for various pur-
slips being designed to serve as the perma- | poses, but which will ordinarily be used to

15 nent or ledger record. designate the difference between the debit

A further object of the invention is to pro- and the credit ot the amount due. Theslip 70
vide suitable and convenient systems of filing is preferably designated with characters be- -
the bills or record-slips in such a way that the low the ledger-line for showing what these
desived record—namely, that which is usually : spaces are intended to contain, and a space a*

20 posted in a ledger—can be set up in ledger | is preferably provided at this point for the
form without rewriting it and so_that it will | purpose of entering the name of the party in 75
appear in regular order as posted from time | whosename the transaction is recorded. Be-
to time. The ledger-record is filed in such a | low this is a larger space filling the body of
way that the entire memorandum can be re- | the slip, which may contain a description of

25 ferred to readily. It is therefore unneces- | goods bought or sold, or, in fact, anything of
sary to make any copy of the record in post- | that character, and in the form shown I have 8o
ing, this being done by moving the original | provided it with words indicating certain
bill or record-slip from one place to another, ' things which it is desirable to record in keep-
as from the bill-pad to the desired ledger- ing the accounts of physicians.

30 page orffiles. In Fig. 6 is shown another record-slip b,

A further object of the invention is to pro- which is provided with a permanent record 85
vide the ledger with a name or index-guide | or ledger line ¥/, the main part of which is de-
for each page or file, so arranged that when ! signed for the reception of data like the line
filed away a suflicient portion of the first ‘ o', This slip is also provided with spaces b,

35 part of each name or index-guide will be visi- | ¥°, and bt, similar to the spaces a*, a’, and ot
ble to permit ready reference thereto. b This card is preferably provided with a larger go

Turther objects of the invention will ap- | space below, which may contain any desired
pear in the course of the subjoined descrip- \ remarks. In the drawings it is designed for
tion. i recelving & more complete record of a case

40  Referenceis to be had to the accompanying i treated by a physician than the slip a.

i i~ In Figs. 1, 2, and 3 15 shown a.file ¢ for re- 95

d’rax_vin%s, forming a part of thisspecification,
T similar characters of reference indi-
parts in all the figures.

in whic
cate corresponding

Figure 1is a front elevation of a file adapt-

ceiving the memorandum or record slips.
| This file is provided with a plurality of slits *
| ¢/, which may, if desired, be arranged paral-
lel with each other and in alinement for the

45 ed for use with my system. Fig. 2 is a longi- \

tudinal sectional view of the same. - Fig. 3 is | purpose of receiving them. Fig. 1 shows the 100
o transverse sectional view. Tig. 4 is a sec- ! fle with these parts in the position which'
tional view of a filing-cabinet designed for | they will occupy when the permanent record
use with the file shown in the first three fig- | is made. Tt will be seen that each slip cov-

so ures. Fig. 51is a front elovation of the filing- | ers all of the slip above except- the ledger-
cabinet. Fig. 6 is a plan of a blank record or - line. Consequently when' the parts are as- 103

memorandum slip, and Fig.
view of a blank récord-slip or bill in
form.

another

7 is a similar

sembled the file will show the top or ledger
lines of the slips representing the several en-
| tries,showing the dates and the amountsreg-
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“ without a single
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istered forthose dates, the latter being in ¢ol-
umns and these columns being designated by
the lowest slip. The file is provided with a

tab ¢* for receiving the name of the party !

account is made and with a
the record can

with whom the
folder ¢, if desired, by which
ordinarily be covered.

- . . .
I will describe the mamner of using  this |

system when applied to the keeping of physi- .

cians’ records, which are sometimes lengthy
and at other times only represent a charge
made or a record of medicine given. In this
case the slip b covers the preliminary exami-
nation in detail, the ‘record-slips ¢ showing
the progress of the case in any desired way.
In keeping the record the physician carries a
number of the blank slips or cards in his day-
book, thus enabling him to make the desired
record at the bedside of the patient, aswell as
at his office. Such records would include
history, diagnosis, treatment, &e., and, if de-
sited, a carbon copy of ‘any prescriptions
given could Le included. At 'the close of the

- day, or at any suitable time, these cards can

be merely filed away in the various ledger-
files, each one under the proper name. The
cards are slipped into the slits ¢’; beginning
at the top and being filed in the proper order.
Each card is provided with a shoulder on
each side, these shoulders being designated
@ on the slips @ and 1 on the slips b, and they
prevent the record-slips from passing too far
and secure the alinement
and the covering of certain parts of the rec-
ord, as described above. The long slip b can
be made without these shoulders if means is
provided for preventing it from slipping
through the bottom of the file, this means be-

ing represented in the drawings by the at- |

tachment of the sheet in which the slits ¢’ are
formed to the back of the file near the bot-
tom at ¢t ~ ‘

It will be seeu that the books are posted
transfer or-copy of any rec-
ord, and at the same time a complete history
of the case is kept for future reference. It
will be readily seen that the system is appli-
cable to ordinary bookkeeping and that it is

for many kinds of records
where special remarks are desired to be made
regarding the transactions which are record-
ed. It will not be necessary to describe the
operationof the system in other kinds of busi-
ness. ,

It will be clearly undeérstood that various
other means can be employed for keeping the
slips in the proper position with respect to
each other and that when the system 1s to-be

manufactured for retail and wholesale. trade, |

&c., many obvious modifications can be made
to suit the existing conditions. In business
it may be desirable to furnish customers with
a file and with carbon copies of each record-
slip, so that they can file them and at all
times keep a record of their accounts. ~This

824,949

renders statements to customers unnecessary
| as they have at all times an exact duplicate
of the dealer’s ledger-page.

It will be seen that by the use of this sys-

. tem the memoranda will be exceedingly ac-
| cessible for reference and at the same time
. they are held securely in place and are capa-
ble of a wide range of uses. In certain kinds
of business the names of the parties with
t whom dealings are had can be placed on the
{ ledger-line, and these can be filed alphabet-

ically in the files, so as to provide for ready
i reference to them.  This would of course not
| be a ledger-account ; but it shows the use of
I the system in another way. The files can be
i placed in a book or secured together by any
desired kind of a loose-leaf binder; but T pre-
fer to file them in a cabinet such as that illus-
trated in Figs. 4 and 5. The cabinet d is pro-
i 'vided with a stepped base d’ and with g series
i of vertically-placed pigeonholes @, located
| between partitions &*, which extend to the
| floor d’. "The filing of the files in this cab-
| inet will be an obvious matter, and they will
| be so placed that the tabs ¢* are located

where they can be readily referréd to. Pref-
. erably they are placed in the reverse position

to that usually employed, the first one to the

left in each pigeonhole being at the rear, the
! second one in front of it, and the third one in
| front of that, and so on. This provides for
| the exposure of the first two or three letters
of each name or of the whole name, according
| to the amount of space which may be had,

and therefore assists in the readiness with
! 'which the device can be used and the several
 files picked out. This provides a direct
| method of indexing whereby the accounts
are so filed that the names will appear alpha-
betically, and each name will be clearly visi-
ble. When an account is full, it is preferably
{ removed and a new file or leaf inserted with
the balance carried forward, so that the ac-
count is continuous 1n the same manner as in
the card system.
| Having thus described my invention, I
| claim-as new and desire to secure by Letters
| Patent—

- 1. A record-keeping system, comprising a

plurality of record-slips each having a perma- 11

nent record-line having divisions, and space
for receiving descriptive matter, in combina-
| tion with a file for receiving said slips, said
file having a tab for designating the person
{ with whom the account is kept, and being
provided with means for holding the slips in
| alinement, with the permanent record-lines
| thereof exposed and said spaces concealed,
2. A record-keeping system, comprising a
i plurality of record-slips each having a perma-
[ nent record-line, in combination with.
for receiving said sli i i
| for designating the person with whom the ac-

!’ count is kept, and being provided with means

for holding the slips in alinement, with the
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permanent record-lines thereof exposed, the
files being arranged with their tabs placed in
such o manner that each one in front of an-
other is located at a distance to the right
thereof,

3. A record-keeping system, comprising a
plurality of record-slips each having a perma-
nent record or ledger line, said line ﬁ‘mving di-
visions, each slip being further provided with
a space for receiving descriptive matter, in
combination witha file for receiving said slips,
said file having means for holding the slips
with the ledger-lines of all of them oxposed
and said spaces concealed.

4. A record-keeping system, comprising a
plurality of record-slips each having a perma-
nent record or ledger line, said line having di-
visions, ench slip being further provided with
n spuee for receiving deseriptive matter, in
combination witha file for recoiving said slips,
suid filo having means for holding the slips
with the ledger-lines of all of them exposed
and said spaces concenled by the next slip
whereby the divisions in the ledger-lines will
constitute columns showing the state of the
account,

5. A record-keeping system, comprising a
plurality of record-slips each having a perma-
nent record or ledger rine, suid line vaing di-
visions, each slip being further provided with
a space for receiving descriptive matter, in
combination with a filefor receiving said slips,
suid file having means for holding the shps
with the ledger-lines of all of them exposed
and said spaces concenled; said file having
slits in a continuous surface thereof for re-
ceiving the slips, the edges of the slits serving
to hold the slipsin position, and the slips hav-
ing projections extending beyond the slits.

6. A record-keeping system, comprising a
slurality of record-slips each having a ledgor-
]ine provided with a space for a date, and a
plurality of spaces for figures, said slips also

a

being provided with shoulders, in combina-
tion with a file having slits for receiving said
slips, the slits being of length sufficient to re-
celve the main part of each slip, whereby the
shoulders can rest upon the edges of the slits
and project beyond them.

7. A record-keeping system comprising a
series of record-slips, each being provided with
a permanent record or ledger line having a
space therein designed for receiving data, o
spaco designated for receiving the debit-en-
try, aspace designated for roceiving the credit-
entry, and a space designated forreceiving an
entry of the differonce between the debits and
credits, said record-slips being also provided
with a space adjucent to said ledger-line des-
ignated for.recetving descriptive matter, and
a file having slits for receiving and supporting
said slips, -

8. A record-keeping system, comprising a
plurality of record-slips each having a perma-
nent record or ledger line, in combiation
with a file for receiving said slips, said file hav-
ing means for holding the slips with the rec-
ord-lines of all of them exposed, said file hav-
ing slits in a continuous surfuce thereof for
receiving the slips.

9. A record-keeping system, comprising a
plurality of record-slips each huving a perma-
nent record or ledger line, in combination
with a file for receiving suid slips, said filehav-
ing means for holding the slips with the
ledger-lines of all of them exposed, each slip
being mounted above the one in front of it a
distance equal to the width of said record or
ledger line.

n testimony whereof I have signed my

.name to this specification in the presence of

two subscribing witnesses.
MILTON DE WITT POLILOCK.
Witnesses: :
M. P. Pannisy,
Eaama MiLes Porrock.
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