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This invention relates to a card-and-punch 
guide for receiving and positioning stenciled 
address cards preparatory to selectively. 
punching holes in either or both of the lon 

is gitudinal edges thereof according to a pre 
determined classification key so that the per- p 
forated cards may be run through an Elliot 
or equivalent addressing machine whereby all 
stenciled cards with perforations in the same 

10 position will be automatically selected and 
the stenciled matter such as names and ad 
dresses in the selected cards reproduced in 
sequence upon a record sheet by printing 
through the stencil while the remaining cards 
with perforations in different positions will 
simply pass on through the machine without 
reproducing the stenciled impressions therein 
in the manner well-known to those skilled in 

5 

the operation of machines of this character. 
The needles used in these machines for 

selectively controlling the printing of the 
stenciled cards are arranged in straight par aliel rows while the guide along which the 
cards are fed is arranged parallel with the 
rows of needles and in view of the fact that 
the cards are necessarily small and provided 
with relatively narrow margins in which pro 
vision is made for the reception of a consider 
able number, in this instance thirty, of holes 
or perforations in different positions along 
each longitudinal edge it becomes necessary 

30 

to provide means whereby these perforations 
may be made in absolute parallelism with and 
equal distances from the longitudinal edges 
of the card outside of the stenciled portion 
thereof. . . . . . . 

35 

The main object of the present invention 
is to provide a convenient and comparatively 
inexpensive card-holder with parallel per 
forated templets orjigsin which the perfora 
tions are arranged to exactly correspond to 
the longitudinal and transverse space of the 
needles of the addressing machine and to con 
stitute guides for the perforating punch. 
Another object is to provide the card-hold 

er with parallel lengthwise guides spaced 
transversely to exactly correspond to the 
width of the stenciled cards and in definite 
relation to the perforated templets corre 
sponding to the position of the rows of nee 
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dles relatively to the card guide of the ad 
dressing machine so that when the card is perforated by the punch through any one or 
more of the perforations in either of the tem 
plets in the card-holder such perforation or 55 
erforations will exactly line up with the 

Selected needle or needles of the addressing 
machine as the card is fed through the guide 

: thereof. . . . 
Another object is to provide the card-hold- 60 

er with an end-stop for limiting the inward 
movement of the card therein to such posi 
tion as will bring the edge portions thereof 
into proper position for punching the perfo 
rations therein a pre-determined distance 65 
from the end thereof so that when the card 
is fed into the addressing machine its perfo 
ration or perforations will exactly line up 
with the corresponding selected needle or 
needles of said machine for properly con- 70 
trolling the printing from the stencil of the 
selected cards. . . . . . . . . ... Other objects and uses relating to specific 
arts of the card-and-punch guide will be 
rought out in the following description...: 75 

- In the drawings:- - - . . . . . . 
Figure 1 is a perspective view of a card 

and-punch guide embodying the various fea 
tures of my invention. . . . . . . . . . . 

Figure 2 is a perspective view of one of 80 
the stencil cards after being punched. 

Figure 3 is an enlarged longitudinal sec: 
tional view taken on line 3-3, Figure 1. . . 

Figure 4 is an enlarged inverted plan of 
the device shown in Figure 1. . . . . . . . 85. 

; Figure 5 is a transverse sectional view. 
taken on line 5-5, Figure 1, the dotted lines 
indicating a portion of a punch for perforat 
ingia card. . . . . . . . . . . . . . . . 
As illustrated, this device comprises a sub- 90 

stantially flat and rectangular back piece 
---, opposite lengthwise guide strips --2- 
and a pair of opposite lengthwise templets 
or jig plates -3-, the guide strips. --2- 
and adjacent templets -3- being rigidly 95 
secured by bolts -5- or other fastening 
means to the corresponding longitudinal 
edges of the base plate-1- to form a uni 
tary article of manufacture. . . . . . . A transverse stop plate 4- is also se-100 



2. 
cured by screws -5'- or equivalent fasten 
ing means to one end of the base plate-1- 
the opposite end of said base plate being pro 
vided with a finger opening-6- for con 
venience of removing and replacing the cards 
from and into the card-holder. 
The base plate or back piece -1 - is elon 

gated in one direction and is somewhat longer 
and wider than the stencil card as -A-. 
which is also substantially rectangular in O 

plan and is provided with a central panel 
-a- of Wax paper or equivalent material 
adapted to be stenciled with the name and 
address of an individual or other informa 
tive material capable of being used in a 
priating press for reproduction when de 
sired, the marginal edges of said card being 

5 

made of relatively stiff paper hoard so that 
the loagitudinal edges may be perforated in 

29 the card holder for use in connection with an 
Eloit addressing machine in a manner well 
known to thase skilled in this art. 
The stop plate or flange so-4 is provided 

with a straight inner edge -4'- extending 
P. aeross and at right angles to the longitudinal 

center of the base plate-1-- and is spaced 
apart from the opposite end of said plate 
a distance somewhat greater than the length 

89 of the card Air for engaging and limiting 

-sl- and between the guide strips 2. 
The inner edges of these guide strips -2. 

are straight and parallel and are spaced 
transversely a distance apart corresponding 
batha width of the card - A - to guide said 
card in its longitudinal movement along the 
upper surface af the plate e-1 and to hold 
it against lateral movement relatively to said 
plate, said guide strips being extended from 

35 

the inner edge -4'- of the stop plate-4- 
te the opposite end of the base plate. 
The hase plate - 1- is provided with 

straight parallel slots -6 - arranged in 
45 transversely spaced relation corresponding 

to the spacitag of the opposite longitudinal 
marginal edges of the card - A- and adja 
cent the inner straight edges of the guide 
strips --2, parallel there with so that when 

59 the card is inserted in the holder the oppo 
site lengthwise marginal edges thereof will 
be registered with the slots -6-. 
These slots -6- are spaced relatively 

short distances from the inner straight edges 
it of the guide strips - 2 - for receiving one of 

the punching jaws of a hand punch B 
shown by dotted lines in Figure 5 and allow 
ing the holes as stra'-e to be punched in the 
Ell anargins of the card wholly (a withia, the outer and inner edges of said 

raargins. m- - - - - - - - 

The thickness of the guide strips -2- is 
about equal to or slightly greater than the 
thickness of the marginal edges of the card 

fi-Ave to allow the card to slide easily along 

extend inwardly beyond the inner edges 

longitudinal margins of the card -A-, the 

the aovement of the card when inserted into 
the holder across the upper face of the plate 

tion of the cards of certain pre-determined 

i,799,874. 

the upper face of the base plate-1- and 
against the inner straight edges of both guide 
strips without lost motion. 
The templets-3-are secured to the upper 

or outerfaces of the guide strips -2- and to 
thereof and slightly beyond the inner edges 
of the slots --6- SO as to overhang said 
slots and to form opposite longitudinal guide 
grooves -2'- for receiving the opposite is 
inner edges of said templets being preferably 
straight and parallel and spaced apart trans 
versely to form a sight opening - 7-through 
which the stencil impressions in the panel 80 
-a are readily visible during the punch 
ing or pressing operation the longitudinal 
center of the opening -- being substan 
tially co-incident with the longitudinal 
center of the base plate-1-. 85 
The portions of each templet -3 over 

hanging the corresponding slot -6 is pro 
vided with a plurality of, in this instance 
thirty, apertures --8-arranged in a straight 
low in line with the longitudinal center of 
the corresponding slot-6-for receiving the 
male pinching die as -b-i- of the punching. 
device-B-, the upper or outer ends of said 
apertures being counter-sunk to facilitate the 
entrance of the punch-0-- thereinto. 
The distance between the longitudinal cen 

ters of the opposite rows of apertures--8-is 
substantially equal to be the distance between 
the longitudinal centers of the lengthwise 
margins of the card --A- while the aper 
tures of each row are spaced uniform dis 
tances apart longitudinally corresponding to 
the spacing of the needles in the addressing: 
machine So as to assure the automatic selec 

95. 

100 

105 
classifications for consecutive printing as the 
cards are fed through said machine. 
The outer ends of the inner edges of the 

templets -3- are bent or deflected outward 
ly at -9-- to facilitate the entrance of the 
cards into the adjacent ends of the grooves 

The length of both rows of apertures--8- 
is less than the length of the card A- to 
assure the punching of the apertures -a'- 
wholly within the opposite longitudinal 
margins of the card --A-, said apertures 
having a fixed relation to the stop shoulder 
- 4- to assure the proper positioning of the 
perforations ---a?-relatively to the ends of 
the card so that when the card is fed through 
the adressing machine, its apertures will be 
properly alined with certain pre-adjusted 
needles for effecting the desired selective. 
printing from the automatically-selected 
stencils. . . . . . . . . 

The apertures --8-ye of each row are nun 
bered in sequence from the open end toward 
the opposite end of the holder as, for ex 
ample, 1,2,3 and so on up to 30 for designat: 130 

0. 
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ing different classifications such, for ex 
ample, as different course of study, different 
nationalities, different religions and other 
more or less interesting and important in 
formative matter which is kept on record as 
a key to the numbers. 

Operation 
The stenciled cards with blank margins 

are inserted one by one into the open ends of 
the grooves -2- until the inner end engages 
the stop operator adjusts the punch-B-into regis 
tration with any one or more selected aper 
tures - 8- of one or both of the rows cor responding to the classification or classifi 
cations which it is desired to reprint from 
the stencil in the addressing machine, the 
punch being then operated to produce the de 
sired aperture or apertures -a- in the 
margin of the card --A-. - 
In like manner the apertures may be 

formed in different places on different cards 
with the assurance that when the cards are 
fed from the stacker by the addressing ma 
chine the pre-adjusted needles of that ma 
chine will cause a selection and reprinting of 
all of the cards having their apertures po 
sitioned to register with the pre-adjusted 
needle or needles, it being understood that 
immediately following the punching of each 
card the latter is withdrawn from the holder 
and placed with other cards in the usual 
stacker common to Elliott addressing ma 
chines and that the addresses will have been 
previously stenciled in the panels -a- of 
the cards. 

It is obvious that when the holes are 
punched in the card, the punched-out por 
tions will be discharged through the slots 
-6- leaving the guide grooves -2- free 
for the reception of other cards and ready 
for a repetition of the punching operation 
just described. 
While I have described the card-holder as 

comprising a base plate-1-, guide strips 
-2-, templets -3- and stop plate-4- 

: bolted or otherwise secured together it is 
30 

55 

evident that the essential object of the inven 
tion may be carried out by other construc 
tions and, therefore, I do not wish to limit 
myself to the structure shown and described. 
What I claim is:- 
A card and punch guide comprising a 

substantially rectangular base plate hav 
ing ribs along its opposite edges in par 
allel spaced relation for guiding a card 

60 

65 

therebetween, and flange plates secured 

3 

each of said perforations being countersunk 
to facilitate the entrance of said die there 
through, said base plate being provided with 
parallel lengthwise slots registering with and 
extending from end to end of said perfora 
tions for guiding the female die of a perfor 
ating tool. 
In witness whereof I have hereunto set my 

hand this 19th day of July, 1926. 
JOHN CARLTON HURDEY. 

shoulder -4'- whereupon the 
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to and projecting inwardly equal distances 
from the guide ribs in parallel spaced 
relation for maintaining a card upon the 
base plate and between said ribs, each of said 
plates being provided with a lengthwise row 
of perforations for guiding the male punch 
die of a perforating tool, the outer end of 
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