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To all whon it may concern:

Be it known that I, Witeiam A. Riwe-
LER, a citizen of the United States, rvesiding
in the city of New York, horough of Man-
hattan, and State of New York, have in-
vented certain new and useful Improve-
ments in Safety Filing Systems, of which
the follewing is a full, clear, and exact de-

“scription.
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My invention relates to filing systems in
which the component elements are ar-
ranged in such a manner that the position
of anyone of them may be quickly ascer-

tained. In order that such systems may be

of ‘practical utility, means for guarding
against the misfiling of an element must be
provided. As some of these systems some-
times have to provide for as many as forty
thousand active accounts, if one of the ac-
count elements is inadvertently misfiled, it
is almost illpossible to locate it. In order
to positively obviate the misfiling of such

-elements and torender such misfiling, when

it has occurred instantly apparent, is one
of the principal objects of my invention.

While I am aware that numerous filing
or so-called safety card index systems are
known, none of them provides positive
means for guarding against the misfiling of
an element, and this is principally due to
the fact that the notches of adjacent groups
are offset or displaced. Because of this off-
setting of the notches of the adjacent
groups it frequently happens that one of
the cards is filed in such position as to be
covered by the preceding card and hence
not discoverable. In order to obviate this
difficulty I have so located the notches of
the adjacent groups that a continuous chan-
nel or groove is provided, the entire length
of which is readily viewable and the in-
correct filing of an element quickly ascer-
tainable,

In addition to the checks, above indi-

“cated, which guard against the misfiling of

an element in an incorrect. position 1 a

given ‘drawer, I have also provided means

for guarding against the misfiling of an
element in the wrong drawer. This fea-
ture is of considerable importance since the
elements of most filing systems ave, for the
sake of convenience, distributed through
more than one drawer or receptacle.

‘While I have exemplified 2 system for

filing cards, it is to be -understood that my
‘invention is equally applicable to lefter fil-

g systems, and similar systems, by pro-
viding the files or folders which contain the’
correspondence with indicating means sim-
tar to those provided-for the cards of the
systemy herein disclosed,

fication and forming part thereof exem-
plify oner form and embodiment of my in-
vention, in which— o
Figure 1 shows a perspective view of
some of the assembled elements comprising

my system;

Fig. 2 shows a front elevation of Fig, 1}

TFig. 3 shows a - front elevation of one of
the ledger cards; and '

Fig. 4 shows a front clevation of some
of the elements of my systeny with some of
the elements in modified position to facili-
tate posting.

Referring to the drawings, it will be scen
from an examination of Fig. 1 that the ele-
ments comprising my system are divided by
appropriate cuts or notches into growps and
sub-groups. The largest group which T will
dlesignate Nereafter for purpose of conven-
tence as a section is indicated by A. This
section is composed of as many elements as
is desired and which-will hereinafter be more

fully explained. ATl of the elements of each

section have one upper corner cut or biased
and when in vegistry provide a smooth bev-
cled edge for all of the elements compris-:
ing each section as shown. The beveled
edges of adjacent sections are oppositely dis-
posed to guard against misfiling of an ele-
ment in the wrong section, Kach section
A is divided into a plurality of sub-groups
B, which T will term major groups, each of
which groups is provided: with openings or
notches 18, the notches of cach major group
B registering with each other while the
notches of the adjacent gronps overlap, so as
to provide a substantially continuous and-
readily viewable channel, which renders mis-
filing of an clement in the wrong major
group readily apparent. Kach major group
B.is further divided into smaller sub-groups
C, (4. e., containing u lesser number of ele-
ments) and lmving openings or notches 14
similar to those provided- for:the major

- groups B. I will, for the sake of ‘conven-
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The drawings accompanying this speci- -
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ience, designate the group C as:a minor

group: Kach of the major.groups B and the

.minor groups C has, associated therewith a
g -coiiperating index card 10 located in front
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of such group. Each index card 10 (and
it will be understood that a plurality of such
cards is employed) is provided with an in-
dex tab 11 on which may be indicated divi-
sions and sub-divisions of the alphabet and
a number corresponding to a number placed
on the ledger ~ards as will be described.

“Each card 10 has a beveled corner 12, for

controlling the filing of elements in section
A, notch 13 for controlling the filing of ele-
ments in section B and noteh 14 for control-
ling the filing of elements in the sections C.
The ledger card 15 shown in Fig. 3 is pro-
vided with a biased corner 16 and notches

17 and 18 corresponding to and codperating

respoectively with the biased corner 127 and
notches 13 and 14 of the index card 10. Tt
will be understood that any convenient num-
ber of ledger cards ave associated with cach
index card, and the section A and groups B
and C may comprise any convenient number
of elements. The indicating notch 17 or 13
is provided for each of the ledger cards and
the index card forming a major group B,
the notches in the elements of each group
B registering and forming a smooth groove,
as shown. The grooves formed in the ele-
ments comprising adjacént major groups are
so positioned that the grooves partly over-
lap so as to form a continuous channel of
all the grooves comprising a section A.

The elements comprising each of the sec-
ondary sub-groups C into which the previ-
ously mentioned major group B is divided,
have safety notches 1S cobperating with
safety notches 14 of index card 10, and so
arranged that the notches comprising each
adjacent group C are cecentric to each other
s0 as to provide a continuous channel for the
grooves of the groups C which form a major
group B. Suitable scales as' D and E may
be provided for conveniently indicating the
proper position for the notches. .

~Each of the cards adapted to be placed in
a given cabinet or drawer is provided with
one or more guide openings 19 in the hottom
thereof, all of which register with and are
adapted to engage one or more guide rods
20, which extend longitudinally of the as-
seinbled cards. The proper position of the
notches 19 may be indicated by suitable
scales as I' and G on the lower édge of
each. In the drawings, the scales. T and ¢
are shown as indicating seven positions, the
rod on the right being shown in the illus-
trated example in the first position while
the rod on the left is shown in the third
position and hence a card having lower

notches corresponding to these positions can '

only be filed in the drawer having the rods
in a corresponding position. Manifestly va-
rious permutations-and combinations may be
made by suitably locating the rods of dif-
ferent drawers in different positions and the
number of rods may be increased whereby
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the namber of possible combinations may
also be increased. Kach ledger card is fur-
ther provided with a secondary notch 21 a¢
its lower edge in addition to the notches 19
above described. This secondary notch 21
provides a convenient means for retaining
the ledger cards in such position that one
end may project beyond the assembled cards

for posting purposes, as shown in Fig. 4.

Thus if an entry has been made on one of
the ledger cards, the card may be moved to
such a position that the notch 21 engages
one of the rods 20, thereby causing that par-
ticular card to project bevond the edges of
the remaining cards. As it is customary
each evening to post the entries made on the
individual ledger cards, these ledger cards
may thus be quickly picked out. The notch
21 of the ledger card, illustrated. in Fig. 3,
is designed to be used in cases where but one
guide rod 20 is used, although by providing
additional notches as 21, it can be adapted
for use with more than one rod. .
Manifestly, the provision of overlapping
notches for the adjacent groups B and C
provides a continuous channel, as shown in

Fig. 1, thus obviating the possibility of in--

correctly filing the elements by preventing
a misfiled ledger card from becoming totally
concealed by one of the other cards.
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Each index card 10 has preferably indi-

cated thereon a letter corresponding to a
sub-division of the alphabet, .and a number
(in the illustrated example) Ta and 3100
respectively. The number 8100 indicates
drawer 31 becatse the left hand notch 19 is
cut from the third position and the right
hand notch 19 is cut from the first position
while notches 13 and 14 are cut out at the
0, o positions as indicated by scales D and
B, All the ledger cards of the first minor
division have their notches located in corre-

sponding positions, and each ledger card has’

a number corresponding to these positions
inscribed on its fuce. That is 3100 in the
illustrated .example. - The cards of the sue-
ceeding minor section would be numbered
3101, 3102, etc., while the cards of the suc-
ceeding: major group would be numbered
3110, 3111, 3112, etc.

I elaim: '

1. A filing system comprising a plurality
of grouped elements having notches so dis-
posed relatively to each other as'to overlap.

2. A filing system comprising a plurality
of elements divided into groups, each group
having notches, the notches of adjacent
groups being so disposed relatively to each
other as to overlap.

3. A filing system comprising a plurality
of elements divided into groups, each group
having notches, the notches of each group
registering with each other and the notches
of adjacent groups being so disposed rela-
tively to each other as to overlap.
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4. A safety index system comprising a
plurality of elements divided into sections,
major and minor greups, the elements com-
prising a section ﬁaving beveled edges, the
beveled edges of each section registering
with each other, the elements comprising a
major group having notches which register
with each other and the elements compris-
ing a minor group having notches which
register with each other, the notches of the
successive major and minor groups being so

disposed relatively to each other that a se--

ries of continuous grooves for each series of

- groups 1s formed.

15

5. An element for filing systems having a
beveled corner and safety notches cut from
one edge. o, :

6. An eleiment for filing systems having
safety indicating notches cut from cne edge
and guide notches cut from the opposite
edge. ' :

7. An element for filing systems having a -

beveled corner, safety indicating notches cut

from one edge and guide notches cut from
the opposite edge.

S 2

8. A filing system comprising a plurality -

of index cards and a plurality of ledger
cards, associated with each index card,
forming a group, the index card and the as-

sociated ledger cards having notches which. g

register with each other and a number cor-
responding to the position: of the notches

and indicating-the position of *he card in

the_system.

‘9. A filing system comprising a plurality
of index cards and plurality of ledger cards
associated with each index card, the index
cards and ledger cards having notches and
a number, the number being determined by
the position of the notches and the position
of the notches determined by the relative
position of the cards in the system.

In witness whereof I subscribe my signa-
ture.

WILLIAM A. RINGLER.
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