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To (ti/Z ‘Lu/tom, it may concern: 
Be it known that I, VVILLIAM A. COOKE, 

Jr., a citizen of the United States, residing at 
New York, in the borough of Brooklyn, 
county of Kings, and State of New York, 
have invented new and useful Improvements 
in Vertical Paper-Files for Correspondence, 
&c., of which the following is a speci?cation. 

This invention relates to paper holders or 
receptacles and guide-cards such as are used 
in connection with ?le~drawers in systems of 
vertical ?ling of correspondence, catalogues, 
credit-reports, invoices, orders, duplicate 
bills, requisitions, legal papers and docu 
ments', and miscellaneous papers. 
The object of this invention is to dispense 

with the use of a separate guide-card in ver 
tical ?ling of papers and to combine in one a 
guide-card and a pocket or number of pock 
ets for the papers, and thus lessen the cost of 
the article, do away with the necessity of fas 
tening the guide-card in the drawers, and in 
crease the capacity of the drawer to the ex 
tent of the space occupied by the guide-cards 
in other systems. 
A further object is to provide pockets for 

the papers which can expand as the papers 
accumulate and from which the papers can 
not escape or fall out when the receptacle is 
removed from the drawer. 
A further object of the invention is to fa 

cilitate ?nding and examining papers and 
reading the contents thereof without remov 
ing them entirely from the receptacle. 

Still another object of the invention is to 
adapt the receptacles or pocket-?les ‘after 
they have been ?lled and removed from the 
drawer to be folded in order that their width 
may be reduced about one-half and to ar 
range the index-cards of the receptacles so 
that they will be visible and readable in 
whatever position the bundle may be placed. 

This invention consists in a pocket or re 
ceptacle for papers in which the back forms 
the guide-card and the front is adapted to be 
turned down and expose about one-half of 
the depth of the papers in the pockets, thus 
facilitating ?nding, examining, and reading 
the papers. Furthermore, the front and back 
are connected for about half their depth by 
expansible sides and bottom, so that the 
pocket is capable of expanding as the papers 
accumulate . without, however, yielding to 
the pressure or weight of the papers, so that 
the pocket retains its shape when removed 

from the drawer, and the sides prevent the 
papers from slipping out of the pockets. 
-T he invention further consists in dividing 

the spaces between the guide-card and the 
front by a plurality of partitions by which a 
plurality of pockets are formed for the pur 
pose of more thoroughly classifying the con 
tents of the receptacle. 

In the accompanying drawings, Figure 1 
represents a perspective view of a receptacle 
embodyng this invention in which the space 
between the guide-card. and front is subdi 
vided by a plurality of partitions and a se 
ries of pockets formed thereby. Fig. 2 is a 
cross-section of the same, the section taken 
at a point about midway of the width of the 
receptacle. Fig. 3 represents a perspective 
view of the receptacle by which is illustrated 
the manner of examining and reading the 
papers in a pocket without removing them 
therefrom. Fig. 4 is a front elevation of a 
single pocket receptacle for vertical ?ling 
constructed in accordance with this inven 
tion and showing it in the position it occu 
pies in the drawer. Fig. 5 is a perspective 
view of the same, showing the pocket ex 
panded. Fig. 6 is a vertical cross-section of 
Fig. 5 through the middle line thereof, but 
drawn to a larger scale. Fig. 7 represents 
the receptacle removed from the drawer. 
This ?gure also illustrates a method of using 
the receptacle when removed from the 
drawer to facilitate ?nding and examining 
the papers. Fig. 8 represents one of the 
folded pockets, showing the index at the bot 
tom. Fig. 9 represents one of the pockets 
and the guide-card provided with an addi 
tional ?ap for more completely closing the 
pocket after it has been ?lled and folded. 
Fig. 10 is a cross-section of the same folded. 
The invention, as embodied in a receptacle 

comprising a plurality of pockets is illus 
trated. by Figs. 1 to 3, and, referring to these 
?gures, a designates the back, that also forms 
the guide-card and which is made of stiff 
card or binder’s board. The front is made 
in two parts I) a, hinged together at d by 
means of a strip of woven fabric glued to the 
outside and asimilar strip on the inside to 
adapt the part b to be turned down parallel 
to the part c. The guide-card is preferably 
composed of two thicknesses of cardboard, 
glued together, and the lower part c of the ' 
front is stiffened and reinforced by an addi 
tional thickness of card or binder’s board f, 
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glued to the’ inside thereof. The guide-card 
a and the front are connected together by a 
back it, the edges 'i 'L of which are bent up 
ward and glued to the outside of the guide 
card and front. The bottom j‘of the pock 
ets is composed of a series of bellows folds 
7c 70, &c., Fig. 2, made from strong manila 
paper, and the sides I are also composed of 
a series of bellows folds m m, &c., which are, 
made in a single piece with the bellows folds 
7c of the bottom or from a separate piece of 
paper, as preferred. The end wings of the 
side bellows folds are inserted. between the 
two plates of cardboard that form the guide 
card a and also between the part c of the 
front and the inside plate f, respectively. 
The bellows-fold sdes extend up as high as 
the part c of the front. g g, &c., designate 
the partitions. The bottom edges of these 
are inserted in the grooves formed by the 
outward projections of the bellows folds 1c 
of the bottom and their ends in the outward 
projections of the bellows folds m of the 
sides, where they are secured by strips of pa 
per glued to them and to the adjacent sides 
of the bellows folds, flexible connections 
being thus formed which permit the bellows 
foldssto be expanded without'distorting the 
partitions. Above the bellows-fold sides Z Z 
the parts a of the partitions are free, so that 
when it is desired to read or examine papers 
in a pocket the partitions in front of the 
pocket containing the papers can be turned 
or folded over and down with the part b 
againstthe part 0, so as to expose the parts 
of the papers above, as seen in Fig. 3. The 
partitions 9 form a series of pockets 0 0, &c., 
between the guide-card a and the front, the 
bottoms of which are closed and also the 
sides up to the line of the front 0. By means 

suitable manner in accordance with any pre 
ferred system of classi?cation or indexing, 
the subjects to which the correspondence or 
other papers relate can be subdivided mi 
nutely. Thus if the receptacle shown by 
Figs. 1 to 3 is designed to receive papers re 
lating to a certain class of business by means 
of the partitions and indexes the subject to 
which the correspondence or papers relate 
can be subdivided or classi?ed by vowels, 
initial letters, or in any other desirable way. 
An alphabetical index is shown in connection 
with the partitions and pockets illustrated 
by Fig. 1, the index-letters being printed on 
the top edges of the partitions; but it is evi 
dent that each letter of the alphabet com 
bined with one or more vowels can be applied 
to successive partitions as index characters, 
if desired, or a numerical system of classi? 
cation or indexing may be employed. To 
give additional strength to the connections 
between the front and back and the sides 
and to stiffen the tops of the side bellows 
folds where the greatest strain falls, tapes or 
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strips of woven fabricp may be applied to 
the outside of the top of the bellows folds‘ 
and adhesively fastened thereto and the 
ends of these tapes or strips inserted with 
the wings of the terminal bellows folds be 
tween the inner and outer cardboards that 
form the back or guide-card a and the inner 
and outer cardboards that form the lower 
front part c and glued thereto. Only one 
side I, with the bellows folds and the tapes, is 
shown; but both sides are constructed pre 
cisely alike. The greatest strain falls on the 
extreme top q of the sides Z; but by stiffen 
ing the top edges of the sides with the tapes 
or strips not only is their connection with 
the front and back strengthened, but the 
tops of the bellows folds are stiffened and 
reinforced, whereby splitting of the bellows 
folds in the lines of the creases between the 
sides thereof is practically obviated. The 
back h may be provided with longitudinal 

' creased lines 8 to give ?exibility to the back, 
so that when the receptacle is open and ex— 
panded the creased lines will allow theback 
to expand and ?atten out more or less, as 
shown by Figs. 1 and 2. The wings t t of the 
terminal bellows folds of the bottom are also 
inserted between the two thicknesses of 
cardboard forming the front 0 and the guide 
card a, as shown by Fig. 2. 
The receptacle above described can be 

‘used as a substitute for the guide-card and 
folder with advantage in the way of economy 
and convenience. The many pockets make 
possible a full, complete, practical, and con 
venient system of classification or indexing. 
The stiff back a furnishes an effective support 
for the pockets and pa ers, and the hinged 
part b of the front can e turned to open the 
receptacle and afford ready access to the pa~ 
pers in the pockets. The upper parts a of the 
partitions having no connection with the bel 
lows-fold sides, they can be turned down 
against the part b when the correspondence or 
papers in the pockets are to be examined 
and held by one hand while the papers are 
turned over by the other hand in the manner 
shown by Fig. 3. , ' 

Referring to Figs. 4 to 10, which illustrate 
a single-pocket receptacle, or represents the 
back and guide~card of the pocket, and b 
c the front. The front is made out of a me 
dium - weight paper, preferably manila or 
other suitable material. It is cut to a more 
or less square or rectangular form, according 
as the pocket is intended to receive corre 
spondence or documents or papers of much 
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greater length than width—that is, its dimen- _ 
sions in length and depth depend on the char 
acter of the documents or papers that are to be 
filed in the pocket. The front is provided 
with atransverse creased line d, extending. 
from‘ end to end and located about half-way 
between the top and bottom edges. The 
back or guide-card. a may be made in one [30 
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piecev with the front I) like a folder, or it may 
be made separate and of the same or heavier 
paper, or, if found desirable, cardboard may 
be substituted ‘for paper in its manufacture. 
The length of vthis back is substantially the 
same as that of the front; but its depth is 
greater, so that a art 6 projects above the 
top of the front. 8n the surface of the part 
6 index characters, places for dates, “sub- i 
j ects,” and. other indicatory and descriptive 
matter are printed, so that such matter is 
clearly visible and readable above the front 
when the receptacle is in the drawer. The 
bellows-fold bottom of the pocket may be 
made an integral part of the back or guide 
card and front where these parts are made in 
one piece; but where they are not it is made 
from a separate strip of paper. The sides Z Z 
are made from separate strips or pieces of 
paper, and they are creased longitudinally to 
form bellows folds m m, which are bent inf 
ward between the back or guide-card and the 
front, and thus form expansible sides for the 
receptacle. WVhen the back or guide-card, 
the front, and the bottom are made in>a sin 
gle piece, they are cut out of a sheet of heavy 
paper or cardboard and creased on. lines u u 
to form hinges or joints on which the back 
or guide-card and front are bent up parallel 
to each other. Midway between the creased 
lines it u the bottom is creased on the line v 
and bent outward to form an outward-pro 
jecting bellows fold, as shown. by Figs. 4, 
7, 8, 9, 10. The bottom is thus made ex 
pansible so that the papers accumulate in 
the receptacle the bottom expands ac—' 
comodate it, as shown by Fig. 5, where the 
sides and bottom are expanded until they are 
flat, as shown, and thus distortion of the 
front and back is obviated. The edges 10 w 
of the sides Z Z are divided from the bellows 
folds by creased lines, and they are bent 
around. outside of the back or guide-card a, 
and the part c of the frontand glued thereto. 
These side pieces extend from the crecsed 
lines a u to the creased line (Z, the parts of the 
back and guide-card and front not being con 
nected above the said creased line and the 
tops of the sides. The bottom j on both 
sides of the central creased line 1) has printed 
on it index characters, places for dates, sub 
jects, &c., precisely like those on the exten~ 
sion e of the back or guide-card, so that when 
the receptacles are laid after the recep 
tacle is folded, as shown by Fig. 8, the index 
character of the receptacle and the memo 
randum of the contents, subject, &c., are 
shown on the bottom as plainly and fully as 
on. the top when the receptacle is in the 
drawer. The contents of the pocket when 

' the receptacle is in the drawer can be exam 
ined and read; but as it is frequently taken 
from the drawer by laying it flat on desk 
or table, as shown at Fig. 7, the upper part 
of the front being turned down and laid 
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against the lower part, the correspondence or 
other papers can be lifted ‘up and examined. 
and also read by turning'them up with one 
hand. This makes the using=of this article 
much handier than heretofore, and. as the 
sides are closed the papers cannot slip or fall 
out. Fig. 9 shows a similar receptacle in 
which the back or guide-card is provided 
with an additional integral flap 1“, which is 
folded ?at against the inside of the back or 
guide-card and its corners secured thereto 
b adhesive wafers or other adhesive as in Y 1/, 
cheated by the dotted circles. The index in 
this construction is printed. on the flap 1' at 
the top, as shown and also on the bottom. 
When the pocket is ?lled and removed from 
(the drawer for ?ling away, the ?ap 1" is loos 
ened and the back and guide-card and the 
upper part b of the front are turned down 
against the part c of the front, and the flap 1' 
is carried under the bottom and folded 
against the outside of the back or guide-card, 
as shown by Fig. 10. v 

I claim— , 
1. A receptacle for the vertical ?ling of 

‘correspondence and the like consisting of an 
expansible pocket the bottom and sides of 
which are formed by bellows folds, the side 
bellows folds extended about half the verti 
calheight of the pocket, and the ends of the 
front and back above the sides being discon— 
nected, substantially as specified. 

2. A receptacle for the vertical ?ling of 
correspondence and the like consisting of an 
expansible pocket the bottom and sides of 
which are formed by bellows folds, the bot— 
tom bellows fold. being an integral part of the 
front and back, the side bellows folds extend 
ed about half the vertical height of the 
pocket, and the ends of the front and back 
above the sides being disconnected, substan 
tially as speci?ed. 

3. A receptacle for the vertical ?ling of 
correspondence and the like consisting of an 
expansible pocket the back of which is stiff 
and the front flexible and having the bottom 
‘and sides formed by bellows folds, the side 
bellows folds extended. about half the vertical 
height of the pocket and the ends of the front 
and back above the sides being disconnected, 
substantially as speci?ed. 

4. A receptacle for the vertical ?ling of 
correspondence andthe like consisting of an 
‘expansible pocket, the front back and bot— 
tom of which are made in a single piece, the 
bottom creased to form a bellows fold and 
the sides formed of separate pieces adhe 
sively fastened to the ends of the front and 
back and creased centrally to form bellows 
folds, the sides being extended about half the 
vertical height of the front and back the ends 
of whichare disconnected above the tops of 
the sides, substantially as speci?ed. 

5. A receptacle for the vertical ?ling of 
correspondence and the like consisting of a 
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plurality of expansible pockets, the bottoms 
and sides of_which are formed by bellows 
folds, the side bellows folds extended about 
half the vertical height of the pockets and 
the ends of the pockets above the sides being 
disconnected, substantially as speci?ed. 

6. A receptacle for the vertical ?ling of 
correspondence and the like comprising a 
stiff back that forms the, guide and index 
card, a two-part front, the upper part adapt 
ed to be turned down against the outside of 
the lower part, expansible bellows-fold bot 
tom, and expansible bellows~fold sides that 
connect with the lower part of the front and 
with the back the ends of the front and back 
above the sides being disconnected, substan— 
tially as speci?ed. - 

7. A receptacle for the vertical ?ling of 
correspondence and the like comprising a 
vstiff back that forms the guide and index 
card, a two—partfront the ends of the upper 
part having no connection with the back, ex 
ansible bellows-fold bottom, expansible bel 
ows-fold sides that connect with the lower 
part of the front and the back, partitions in 
serted in the grooves formed by the outward~ 
projecting folds of the sides and bottom and 
connected with the, sides thereof, said parti~ 
tions extending up to the top of the front but 
the ends havinor no connection with the sides 
of the receptacle above the lower part of the 
front, substantially as speci?ed. 

- 8. In receptacles for the vertical ?ling of 
correspondence and the like a stiff back that , 
forms the guide and index card, a front con 
sisting of two parts hinged together, an ex 
pansible bottom, and expansible sides that 
extend up to the hinge connection between 
the two parts 'of the front the ends of the 
front and back above the tops of the sides 
lfoleing disconnected, substantially as speci 
"ed. ‘ 

9. In receptacles for the vertical filing of 
correspondence and the like a stiff back that 
forms the guide and index card, a front con 
sisting of two parts 'hinged'together, an ex 
pansible bottom, expansible sides that ex 
tend up to the hinged connection between 
the two parts of the front, partitions inserted 
between. the front and back and their ends 
for a part of their height connected with the 
sides, and aplurality of pockets in the recep~ 
tacle formed by the partitions, substantially 
as speci?ed. ' 
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10. In receptacles for the vertical ?ling of 
correspondence and the like a receptacle com 
prising a back that serves as a guide and index 
card, a front consisting of two parts hinged to 
gether the lower part being about half the 
height of the back, bellows-fold sides and bot 
tom, the terminal wings of the bellows folds 
connected with the front and back and the 
sides extended from the bottom up to the 
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hinge connection between the two parts of i 
the front, partitions inserted in the grooves 
formed by the outward projections of the 
bellows-fold sides and bottom and extended 
above the tops, and a plurality of pockets 
formed by the partitions between the front 
and back, substantially as speci?ed. 

11. In receptacles for the vertical ?ling of 
correspondence and the like a receptacle 
comprising a back that serves as a guide and 
index card,v a front of about half the height 
of the- back, expansible sides and bottom 
formed with bellows folds the terminal wings 
of which are connected with the front and 
back, stiffening plates or boards fastened to 
they outside of the backand the lower part of 
the front and over the wings of the bellows 
folds sides and ends to stiffen andstrengthen , 
the same, partitions inserted in the outward 
projecting folds of the sides and bottom that 
extend above the -_tops_ of the sides, and a 
plurality of pockets formed by the partitions 
between the front and back, substantially as 
speci?ed. _ 

12. In‘receptacles for the vertical ?ling of 
correspondence and the like a receptacle 
comprising a backthat serves as a guide and 
index card, a'front, and exp ansible sides and 
bottom, the back, front and bottom formed 
in a single piece, the front creased about mid 
way of its height, the bottom creased longi 
tudinally midway between the sides and 
divided from the front and back by creased 
bendingdines, sides which extend up to the 
creased line of the front connected with the 
back and the lower part of the front and 
creased longitudinally to form bellows folds, 
substantially as speci?ed. 

In testimony that I claim the invention 
above set forth I have affixed my signature 
in presence of two witnesses. 

. WILLIAM‘A. COOKE, JR. 
Witnesses: ' 

WILTON O. DONN, 
ADAM HIENER. 
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