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A >The invention is concerned with improvements 
ln omce business stationery. It comprises ar 
rangements which serve to reduce materially the 
time required for the performance of the oiiice 

kil work in connection with the disposition of a busi 
ness item such as the preparation of the various 
forms. and envelopes, and the mailing and filing 
of the respective papers. It affords advantages 
not only as to convenience and time consumed in 

l0 ' manufacture and use, but also eliminates errors 
in transcribing of data and association oi.' papers 
suchas in the incorrect addressing of ~envelopes 
and the placing of the various papers in wrong 
files or envelopes. ` Y 

l5 ' 'I'his application is a division of my co-pending ^ 
application flied May 10, 1935, Serial No. 20,713. 
An important feature of my invention to which 

the present application is~directed resides in the 
continuous form of the stationery including as' 

20 sociated envelopes, and presents advantages both 
as to the method of making the stationery and 
convenience and economy in the use thereof. 
With such an arrangement the whole form may 
be fed into a suitable omce machine as a con 

25 tinuous strip or large sheet and the proper data 
be impressed on the respective forms and enve 
lopes. This results in the emergence oi a succes 
sion of complete individual units, each relating to 
a 'particular business item or transaction, and 

.30y each having joined therewith one or more en 
velopes with the desired data thereon. .The re 

_ spective units may then be Adetached and the 
various papers of the unit or set detached from 
each other and properly disposed of, as by the se 

as-lective insertion of various papers in t‘he corre 
sponding envelope. 0_2' envelopes, and the mailing 
and filing of' the several parts. ` 
In one of its particularly important aspects my 

invention is concerned with the provision of a 
40 compound envelope and data unit comprising sec 

1 tions-which serve the fimctlons of transmitting 
business data while simultaneously forming parts 
of the envelope. The unit as a whole is a sealed 
article adapted to be mailed and may comprise 

 ß one or more sheets of data or letter material to 
be transmitted including, if desired, duplicate, 
or partially duplicate sheets, so that the sendee 

.- can retain a copy and return one or more of the _ 
. papers in accordance with common business prac 

' In accordance with the principles upon which 
this compound unit is based it may be manufac 

. tured as a self contained article _completely sealed, 
if desired.` for mailing but provided with data 

u sheetland'carbon- material so arranged that the 

unit can be inserted in a transcribing machine 
and the current data relating to a particular item 
and sendee applied in the proper spaces, both 
exteriorly of the envelope and on the forms with- _ 
in, all without actual access to the interior. l ' 
Usually the unit will have superimposed on, and 
attached to it,vsuccessive layers of various data 
sheets to be retained by the sender, and the cur 
rent data will be applied thereto simultaneously 
with the preparation of the envelope and its in- l0 
ner contents. After the application of the data 
the various sections can be readily separated and 
appropriately distributed. 

Similarly to the methods of manufacture and 
utilization of other forms and vapplications of l5 
my invention, this compound unit may have vari 
ous data sheets associated therewith externally of 

’ the unit, and the whole assembly may likewise be 
produced in continuous form, affording thereby 
additional advantages as to economy and con- 20 
venience of manufacture and use. l 
Various other applications and forms of my in - 

vention and the advantages derived therefrom 
will be in part indicated in the following descrip 
tion and in part rendered apparent therefrom in 25 
connection with the annexed drawings. 
To enable others skilled in the art so fully to ap 

prehend the underlying features hereof that they 
may embody the same in the various ways con 
templated by this invention, drawings depicting 30 
typical arrangements and indicating methods of 
manufacture anduse have been annexed as a part 
of this disclosure and, in such drawings, like char 
acters of reference denote corresponding parts 
throughout all the views, of which: 85 

Fig. 1 shows an arrangement of business forms, 
and carbons andV envelopes all in continuous form 
with the units arranged end to end; 

Fig. 2 is a partially fragmentary view with por 
tions of sheets torn away or rolled to' illustrate 40 
better the parts comprising a typical unit; 

Fig. 3 depicts another assemblage of data sheets 
and envelopes, in continuous form extending in 
the vertical direction with the successive units 
joined at their top and bottom edges; 46‘ 

Fig. 4 is a view corresponding to Fig. 3 with the 
various sections folded down to show more clearly 
the respective layers including an envelope; 

Fig. 5 is a plan view of another'typical example 
of a continuous form of compound stationery 50 
units; ' 

Fig. 6 is a partially expanded perspective view 
of one of the units of Fig. 5; 

Fig. ’l is a perspective view of one of the en 
velopes and carbons of Fig. 6; ls 
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8 is a cross-sectional view of a modified 
formr of envelope; . 

Fig. 9 is _a plan view of stationery material in 
continuous form having associated therewith a 
novel type of compound envelope and enclosed 
data form sheet; 

Fig. 10 is an expanded view of one of the com 
plete units of Fig. 9;' 

Fig. 11 is a view of one of the compound en 
velope units of Fig. 10 parts of the envelope being 
rolled over to disclose better the arrangement; 
and . 

Fig. 12 is a similar view of a modified envelope 
unit including an additional data sheet. ‘ 

Figs. 1 and 2 illustrate one form.- of ̀ my busi 
ness stationery in continuous form. Asa pri 
mary feature it involves the association with the 
envelopes of one or more business forms includ 
ing suitable carbons for the appropriate transfer 
of data onto the various forms and envelopes: 
usually at a single operation. Each unit such as 
the detached set of Fig. 2 comprises a series of 
superimposed forms, carbons, andßone or y_more 
envelopes *with appropriate data relating to a 
certain class of business of a particular concern 
initially impressed on the respective sheets prior 
to assembly. '  ' ` 

As shown in Fig. 2v, each unit comprises a snap 
out form bound together at the top edge by suit 
able means as by stapling shown at 20 extending 
through the marginal supporting strips. Such 
a set would usually include feather edge one 
time-use carbons, one or more of which carbons 
may be spot carbons in accordance with the data 
to be transferred to the next underlying sheet. 
The series of business forms are shown at 2l, 22, 
23 and 24, with intervening carbons at 25, 2B and 
21. The set includes one or more envelopes in 
accordance with the requirements relating to the 
office practice and nature of the business matter 
in connection with whichvthe stationery is to be  
used. One such envelope is shown‘at 28. This 
particular envelope is adapted for mailing pur 
poses. A spot carbon 29 serves to transfer to 
the mailing envelope the name and address of 
the person-Richard Roe-in connection with 
whom the transaction is conducted. Other data 
typed in the spaces 30 will be selectively trans 
ferred to the various forms and envelopes, in ac 
cordance with the disposition of the carbonïma 
terial. * 

The typed current matter may be applied either 
while the stationery matter is in attached con 
tinuous form, or as detached individual units, in 
accordance with the class of business machines 
employed by the user, and thenature of the busi 
ness involved. In either casey >after the dlesired 
data have been applied each unit comprises a 
complete assemblage of all the necessary >pa 
pers, records, and corresponding envelopes relat 
ing to a particular business item. The ñle en 
velopes and mailing or transfer envelopes relat 
ing to each business item with the desired data 
applied, are each positively attached to the'par 
ticular item to which vthey relate. 
Each unit or setmay then be takenand the 

sections of each individual unit separated so far 
. as is desired, and appropriately associated and 
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distributed.' Provision is made for rendering the 
sections of a given set readily separable from each 
other, and this may be accomplished through 
the application of appropriate perforations. For 
example, each of the business forms 2| to 24 may - 
be provided with perforations along the lines 32 
and the envelope 28 shown along the line 33 of 

2,148,887 
its upper sheet and the line 34 of its lower sheet. 
By simultaneously grasping the upper and lower 
edges all carbons and waste edges may be re 
moved simultaneously. Such of the various pa 
pers as are to be inserted in the Aenvelopes are 
so disposed of. With the envelopes associated 
with the papers, as described, all opportunities 
for the many errors which frequently-arise, and 
in some instances are so serious, where the en 
velopes are typed and made out as a separate 
operation, are eliminated. The present invention 
assures that the envelopes must correspond in 
data with the form sheets, and that the respec 
tive ,forms will be inserted in the proper enve~ 
lOpeS. ~ . 

The arrangement presents advantages as to the 
manner of manufacture as well as in its use.~ In 
addition to the several data and carbon sheets 
the envelopes are made in continuous form by 
superimposing suitable sheets loi’ material and 

1,5 

20 
folding over or securing the sheets together at_  
appropriate points. In the particular form 
shown thevfront and back panels of the envelope 
28 are formed by folding over a single sheet along 
a ~central line which then becomes the bottom 
edge and applying adhesive at suitable intervals 
to secure the layers togetherv along'_strips corre 
sponding to the ends of the respective envelopes. 
Theperforations 35 may divide this strip of,ad 
hesive so that upon separation of the units a 
portion o the adhesive remains on the end edges 
of each ofthe‘respective adjoining envelopes and 
the corresponding end edges of the respective 
envelopes are sealed. A sealed end of this char 
acter is shown at 36 in Fig. 2. Where the top 
and bottom panels of the envelopes are formed 
from independent sheets as shown in Fig. 2 then 
the bottom edge will beY sealed by a strip of ad- ̀ 
hesive 36a. 
The invention may assume other forms such 

as that shown in Figs'.I 3 and 4. The continuous 
form of combined business data sheets and en 
velopes is rthere shown as extending successively . 
in a single strip in a vertical direction in the 
plane of the drawings. Two complete units are 
shown with divisions along the lines 31. ' It com 
prises a'plurality of business form or data sheets 
38,39 and 40 and an envelope 4I with interven 
ing carbons 42, 43 and 44. 'I'he sheets of the 
respective materials are attached along the left 
edge by suitable-means such as by cementing. No 
data are shown in Fig. 4 on the various sheets 
other than the top one but it will be understood 
that various suitable spaces and data will be pro 
vided initially, prior to assembling of the respec 
tive layers, and that further current data will 
vbeA simultaneously impressed on the respective 
sheets and envelopes of each unit as used. 

50 

55 

The single envelope per unit in this case is an ' 
open end type of envelope with a gummed loose 
flap 45. In Fig. 4 the extremetop edges of. the 
two envelope sheets are shown slightly separated 
to indicate more clearly that there are two 
sheets, but with an envelope having an open 
end at the right as depicted, the upper as well 
-as the lower and left edges will normally be 
sealed together. These gummed strips are indi 
cated by the space lying outsidethe dottedlines 
_4S-of Fig. 3. The envelope material extends to 
the` right a small distance beyond the other 
sheets as shown at 41. This is for convenience 
in the insertion of individual papers in the en 
velopes and sealing thereof. The same result 
may be obtained, that is the inside length of the 
envelopes may be made greater than the data 

70 



amasar 
sheets by suitable olf-set perforations adjacent 
the left marginal supporting edge of the con 
tinuous strip. Perforations for the top layer of 
material are shown on the line V48. 
A still further adaptation of my invention is il 

lustrated in Figs. 5, 6 and 'l in which Fig'. 5 shows 
a continuous form extending by successive com 

' pound units in vertical direction. The data 
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' side, and the bellows ssl at the 1ers. 

sheets may be of the continuous fan-fold type, or 
a series of single strips, or both, secured together 
at the left edge. As depicted in the expanded 
unit of Fig. 6 the data sheets comprise a fan 
fold 49 connected together at alternate edges 
but adapted to 'be .readily separated along these 
edges after the unit has had the desired data ap 
plied. Continuous or repeat carbons can be em 
ployed and readily inserted between theappro 
priate folds in this type of construction, a frag 
mentary portion of a carbon extending between 
the top and the second layer being shown at 50. 
The complete strip includes envelopes of any 

desired number and with appropriate shape and 
data initially applied thereto. Two such en 
velopes are indicated in Fig. 6 at 5I and 52 re 
spectively. Envelope 52 may be a plain open top 
type, for example, and adapted for filing pur 
pose. Envelope 5i may be as shown in Fig. '7 
with the lower and the left and right edges ce 
mented as shown by dash lines at 53. The lower 
panel may have its upper section 54 thereof read 
ily detachable as by perforations or scoring along 
a line coinciding with the scoring 55 of the top 
layer. With the portion torn oiï at the perfo 
rations, the flap part 54a of the top sheet can 
be folded over‘backward for sealing the envelope 
on the gummed surface 56. Such an envelope 
would be appropriate for mailing. A spot carbon 
51 enables the name and address of. the sendee 
to be _impressed in the space blocked out at 58 
which corresponds with the typing space 59 of the 
top layer of stationery material. The left bind 
ing edge may be made freely separable from each 
unit by perforations extending through the en 
velope material along the lines 60, and through 
the fan-fold form along the line 6|. 
The respective units, as in previous cases, may 

be separated by cutting along the lines 62; or 
may be made freely separable by the provision of 
scoring or perforations as shown. 

Fig. 6 illustrates a typical detached unit. The 
construction and arrangement enable a series of 
these to be made in continuous strip form as has 
been illustrated and described in connection with 
Fig. 5, but instead of feeding a strip thereof into 
a machine, the individual blank units may be 
detached and used independently as occasion 
arises. Each unit as detached is complete and 
requires no additional folding or arranging. 
In certain cases it may be desirable to provide 

envelopes of somewhat larger capacity, particu 
larly for ñling purposes. A cross section of a 
modified form of envelope of this nature is shown 
in Fig. Bcomprising a bellows type envelope with 
the sides expanded as here shown. This type can 
be conveniently made in a continuous strip of a 
single sheet for example. In the cross section of 
Fig. 8 the material is continuous from the left 
edge extending along the upper side, through 
the normally flatly folded bellows 55, the lower 

The final 
edge is cemented to the upper side at 56. This 
envelope could be used conveniently for example 
with the arrangement of Figs. 3 to'6. Perfora 
tions are provided at 6l to enable the envelope 
to be readily detached from the left binding edge 

3 
simultaneously with the other sections oi' a unit. 
In general the shape, and method of closure, 

of the envelopes will depend upon the purposes 
for which intended, including varied for'ms of 
naps and with the edges closed or open. and 
where intended to be closed, may be so adapted 
through the use-of such well known devices and 
means as summed portions, string fasteners; and 
metal clasps. ' ‘ ’ 

'A mailing unit and arrangement of business 
forms` affording .exceptional advantages of con 
venience and eillciency of handling business mat 
ter is illustrated in Figs. 9 to 12 inclusive. Fig. 
9 shows the arrangement as a single strip form 
comprising a succession of units extending'ver 
tically in the drawings. One of the units is shown 
expanded in Fig. 10, and includes as many ex 
terior omce forms as desired, two such being 
shown at 6I and $8 respectively. The particu 
larly important feature, which I will now de 
scribe in some detail, is the mailing unit l0. This 
is shown generally in the rear of Fig. 10, and 
more fully in Fig. i1, or in the further form of 
mailing unit of Fig. 12. Referring to Fig. 11 the 
more simple arrangement there shown includes 
a front and a back section of an envelope indi 
cated at 1i and 'l2 respectively. The interior of 
the envelope has suitably disposed transfer ma 
terial, for the transfer of current data to the in 
ner face of. the rear section, here shown as spot 
carbons 'I3 and 14. Each section will have ap 
plied thereto prior to assembly, suitable perma 
nent data, with blank spaces for the application 
of current data. For a large class of business 
correspondence, the envelope unit can be manu 
factured and come to the user as an entirely 
sealed article. A convenient means of manu 
facture is to cement the two sections together 
completely around the- outer edge as indicated 
by the border 15. In Fig. 11 two corners of the 
upper sheet of the unit are shown rolled over, 
but this is merely for the purpose of better illus 
trating the arrangement. 
A complete understanding of the principles of 

the arrangement and its purposes and advan 
tages can be more readily obtained from a de 
scription of the stationery-material and opera 
tions in a typical example such as in the case 
of a public utility required to send out enormous 
numbers of statements of charges. The sta 
tionery may be manufactured in continuous form 
as in Fig. 9; or as individual units correspond 
ing to Fig. 10. Similarly the current data may 
be applied either while in strip form, or as indi 
vidual units, dependent upon the nature of the 
business and type of machines employed. The 
desired data will be applied to the top sheet and 
simultaneously transferred to underlying sheets 
in accordance with the disposition of carbons or 
transfer media. Fig. l0 shows an intervening 
carbon ‘i1 designed to transfer all of the data to 
the second office sheet 59, which may be a du 
plicate of top sheet G8. A part carbon i8, how 
ever, serves to transfer only the name and ad 
dress of the sendee to the front face of the en 
velope unit lil. These data will of course ap 
pear in the space 'I9 of each sheet including 
both sheets of the mailing unit lll. The spot 
carbon lli serves to transfer these data to the 
second sheet thereof. The date, amount of the 
charges, meter number, and folio number will 
be transferred to the inner face of the bottom 
envelope sheet 'i2 through the medium of the 
spot carbon i3. 
After all the data have been applied, the sev 
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eral sections of a unit are detached from the 
left binding edge. For this purpose there will 
have been provided perforations 80 extending 
through all of the sheets including the envelope 
unit and excepting the carbon sheets. The left 
marginal supporting edges will have been se 
cured together originally, as by stitching _8l for 
example. 
The completely sealed envelope unit ‘l0 is now 

ready for mailing. When received the addressee 
tears oiï the edges at the perforations 82, and 
he has at hand the bottom sheet 'I2 thereof with 
the complete correspondence or information. In 
the correspondence unit shown this envelope 
sheet 12 issubstantially a duplicate of the top 
sheet 68 retained by the sender. 
The relatively simple business stationery unit 

and operation just .described may be varied 
greatly as to details of arrangement and type of 
the forms, and may include, for example, iillng 
envelopes and other matter specifically disclosed 
in connection with other iigures. The mailing 
unit likewise may assume other forms, one such 
modiiied form appearing in Fig. 12. In this case 
the unit includes vthree sheets all secured-,to 
gether originally at the outer border similarly 
to Fig. 11. The lower sheet 84,. and the topmost 
sheet 85, comprise the outer sheets of vthe enve 
lope proper enclosing an intermediate sheet 86. 
In the specific illustration the under faces of 
sheets 85> and 86 havey carbon spots similarly 
applied; and the upper faces of sheets 84 and 
I6 will be similar as to the data appearing there 
on. Utilizing this form, therefore, the sendee 
has two copies 84 and,” after opening the letter, 
one of which he can retain, and the other return 
to the sender. 

It will be apparent that the principles disclosed 
can be utilized to advantage in connection with 
many classes of business, and that the manner 
of disposing and arranging the data within the 
interior of the mailing unit can be varied- to suit 
aptly a great many uses. Signatures can be so 
transferred,` and concealed orders signed for 
example. 

It will be understood that throughout the de 
scription and drawings thereof the several illus 
trated forms are selected as being typical of the 
applications of the various principles of :my in 
vention; and that the terminology employed is 
merely for the purpose of description. By the 
term paper or stationery material I mean to in 
clude the various forms of material adapted and 
variously employed- for stationery purposes such 
as cloth, libre and any of the various transparent 
or translucent forms of sheet material of cellu 
lose derivative. 

It is intended that the foregoing description 
in connection with the illustrative drawings will 
so fully reveal the g’st of this invention that 
others can, by applying current knowledge, read 
ily adapt it for various utilizations by retaining 
one or more of the features that, from the stand 
point of the prior art, fairly constitute essential 
characteristics of either the generic or specific 
aspects of this invention and, therefore, such 
adaptations should be, and are intended to be, 
comprehended within the meaning and range 
of equivalency of the appended claims. 

Accordingly, I claim as new and desire to 
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secure the following by Letters Patent of the 
United States: 

l. Business stationeryy in continuous form com~ 
prising sheets of business forms, having similar 
forms arranged successively and connected at 
their adjacent edges and a sheet of envelopes 
with the. envelopes likewise arranged successively 
and connected at their adjacent edges, said sheets 
being superimposed and having respectively mar 
ginal strips with said strips connected together 
and the material being arranged in suitable rela 
tion and order to provide successive edgewise 
connected units, each unit comprising business 
forms and an envelope arranged for the simul 
taneous impression of data thereon while in as 
sembled form. ' 

2. Business stationery in continuous form com 
prising sheets of business forms and a vsheet of. 
envelopes, the business forms and the envelopes 
being arranged in successive edgewise fashion re 
spectively, and said sheets being superimposed in 
layers and attached together by marginal strips; 
and carbons appropriately inserted between said 
sheets, said sheets being arranged to provide suc 
cessive units of superimposed forms, carbons and 
an envelope and adapted for the simultaneous 
impression of data thereon, and each sheet being 
,perforated at suitable points for the ready de 
tachment of a unit. 

3. Business stationery in continuous form com 
bining layers of business forms, carbon paper and 
continuous envelopes respectively, superimposed 
one on the other and attached together by mar 
ginal strips, each layer comprising a continuous 
succession of the respective elements connected 
at their adjacent edges, and saidlayers being 
arranged in suitable order and relation to pro 
vide successive units, each unit comprising a busi 
ness form, carbon and envelope and adapted for 
simultaneous impression of the desired data, and 
each layer being made readily separable at suit 
able points for the ready detachment of the cor 
responding form and envelope of a unit as a com~ 
plete set. > 

4. Business stationery comprising superimposed 
sheets of business forms, transfer paper and en 
velopes in continuous form with the` business 
forms arranged successively and detachably con 
nected at their adjacent edges, and the envelopes 
similarly arranged and connected respectively to 
provide in the superimposed relation successive 
edgewise connected units each comprising a form 
and an envelope, said sheets being joined to 
gether by a supporting strip along a correspond 
ing side edge, and each having weakened lines 
adjacent said strip and between successive units 
to enable ready detachment of individual units. 

5. Business stationery comprising a plurality 
of superimposed sheets of stationery paper, one 
of said sheets comprising successive business 
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forms, a second sheet comprising successive front . 
panels of envelopes and a third sheet comprising 

. successive rear panels of envelopes, the respec 
tive elements of a sheet being detachably con 
nected together at adjacent edges, and the ele 
ments being arranged one above the other in 
units comprising a business form and an enve 
lope. 
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