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T 0 all whom it may concern .' 
Be it known that I, CHARLES M. Pnonasco, 

. a citizen of the United States, residing at 
Jamestown, in the county of Chautauqua 
and State of New York, have invented cer 
tain new and useful Improvements in Filing 

3_System's, of which the following is a speci 

v10 

. ?cation. 

This invention relates primarily to what 
are known as vertical ?les for the reception 
of correspondence, bills and other loose pa 
pers to which reference must be had from 

' time to time, and it is the object of this in 

15 
vention to provide a means for carrying out 
the classi?cation and ?ling of such papers 
whereby the location of any paper in its par 
ticular class or folder may be quickly de 

, termined and the paper found with little or 
' no delay. These and other objects of my 
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invention will be fully illustrated in the 
drawings, described in the speci?cation and 
pointed out‘ in the claims at the end thereof. 

- In the accompanying drawings, Figure 1 
illustrates a series of ?ling guides such as are 
generally used in a vertical ?ling drawer, ar 
ranged according to my invention. Fig. 2 
is a detail view of one of the miscellaneous 
folders used in connection with my ?ling 
s stem. Fig. 3 is a detail view of one of 
the individual folders used in connection 
with my ?ling system. ‘ \ 
' In in ' improved ?ling system I provide 
essentia ly three different elements: ?rst, the 
card which indicates the alphabetical classi 
?cation, a sam le of which card is shownlat 
the front in 1, indicated by the refer 
ence numeral 1. This card has on‘ the top 
thereof a tab 2 of any suitable design, on 
which is marked the limits of the alpha 
betical classi?cation indicated by that par 
ticular card. The tabs on the indexing 
cards in Fig. 1 consist of metal binders fas 
tened to the card,'which binders inclose a 
printed indexing tab or label. This label is 
printed with the letters that indicate the be 

' ing and the end of the classi?cation 
or which the particular card in question 
stands as an index. These letters “Sea— 
Sem” are separated from each other by a 
distinct space, and between them and prefer 
ably slightly out of line therewith is placed 
the number of the particular sub-classi?ca 
tion indicated b the card, which in the ?rst 
card shown in _ _ 

second card shown in Fig, 1 is 101. On 
ig. 1 is No. 100 and in the 

this card may be written the names of the 
correspmidents whose correspondence is clas 
si?ed thereunder, and the card may. be 
speciall ruled for this purpose if desired. 
Next a ter this card is placed the miscella 
neous folder 3. a sampleof which is shown 
in Fig. 2. This folder has a tab formed in 
tegral with the rear side thereof, which_tab 
is sufficiently wide to contain thereon the 
same index markings that are used on the 
tab of the index card shown in Fig. 1. On 
the front of these folders can be written in 
column the‘ names and addresses of the cor 
respondents whose correspondence is con 
tained within the folder. Following the 
miscellaneous folders are the individual 
folders 4, a sample, of which is shown in 
Fig. 3. These folders have on the rear side 
thereof two tabs, one at the left side of the 
folder and the other at the right. The 
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name of the correspondent to whom the _ 
folder applies is referably-placed upon the 
tab at the left an his address is placed upon 
the tab at the right. On the one tab or the 
other the number vthat is placed upon the 
tab of the indexing card is also placed. As 
many of these in ividual folders may be 
used under each card as there are corre 
spondents whose names can be placed under ' - , 

85 the alphabetical subdivision in question. As 
I 
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shown in Fig. 1 the space between the tabs 7 
on the individual f0 ders is substantially 
three times the width of the tabs on the in- ' 
dex card and the tabs on the miscellaneous v 
folders. This permits the tabs on the mis 
cellaneous folders and the index cards to be 
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arranged in three distinct lines and I prefer , 
to arrange these lines with all the tabs of 
the miscellaneous folders in one line refer 
ahly-the one to the left and the tabs 0 index 
cards in two lines, the one in the middle and ' 
the one to the right in the middle space in 
Fig. 1 with the tabs of the index cards ar 
ranged alternately ?rst in the one row and 
then in the other. 
My improved ?le will contain ?rst the in- ' 

dexing card whose tab occurs at the upper 

95 

100 

edge of the card and substantially at or near 1 
the middleof the card. On‘ this card may 
or may not be placed the names of the cor 
respondents, as may be desired. Following, 

105 

this card is the miscellaneous folder whose . 
tab occurs at the left of the tab on the in-v 
dexin card, although if desired it.ma be 
place directly in line therewith. Fol ow- 110,- _ 
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ing the‘miscellaneous folder come one or 
more of the individual folders, each of said 
folders having two tabs, one on each s1de 

' thereof, the tabs occurring on one side ‘in 
' one line on one side of the drawer andthe 
tabs. on they other side occurring in a line 

- on the other side of the drawer, withv the 

10 

tab on the indexing cards and the tab on the 
miscellaneous folder occurring in lines be 
tween them and parallel thereto. The next 
alphabetical subdivision or classi?cation is 
arranged ina like manner except that the 

' tab. on the index card is on the right of the 
- middle space and the foregoing arrange 
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ment is then repeated or continued on in 
de?nitely up to the capacity of the drawer, 
as is plainly indicated in Fig. 1, and when 
the-drawer is full the tabs of the indexing 
cards stand in two uniform lines, one at the 
middle of the drawer and the other to the 
vright of‘ this middle line, ‘the tabs of the 
miscellaneous folders standing in the paral 

' ' . lel line--- at the left of the middle of the 
drawer, and the ,tabs on the individual 
folders standinor in, two continuous lines, 
one on each side of the drawer, the names 

. of the correspondents. being placed on the 
tabs on one side- of the drawer and their‘ 

I addresses being taken on the tabs ‘on vvthe 
other side of the drawer. 

' on the tabs of both the indexing cards and 
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the miscellaneous folders .and the 
number which indicates each alphabetical 
subdivision f is contained upon. the, tab . of 
the indexing card, the tab 'of_ the miscel 
laneous'folder and one of the tabs‘ of each 
of the individual folders thereunder, the 

> said numbers,being?ipreferablyv placed Tuni~ 
40 formly on the tabs 0 the individual folders 

and being vplaced between the indexing let 
ters or syllables that'indicate the limits of 

i ‘ thev alphabetical classi?cation u on the tabs 
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' thereunder, , said 

' laneous folders. 

'- 1; In a v?ling 
. cards therein distinguished by‘ having a pro 

of both the indexing cards an vvthe miscel 

' v If desired the indexing cards may be ar 
ranged in three different lines with the 
.tabs of each of the miscellaneous folders~ 
back of the tab of itsindex card in each 
case. ,Such and other apparent variations 
are within the spirit of my invention, but I 
prefer the arrangement set forth at‘. length 
above and illustrated in Fig. 1. 

' Having thus described my invention, 
what I claim as new and patentable is as 
follows: - . . , v . 

system, a series of lndex 

j ecting indexing tab, said tabs having alpha 
betical designations thereon marking the 
limits of vthe al habetical classi?cation 

esignations being sepa 
rated by a number corresponding to the 
alphabetical classi?cation of said card.v 

2. In an?lingv system, a series of index 

The -- limits. of’ 
- each alphabetical subdivision are repeated 

guide - 

‘cards 

‘1,054,239 

cards, therein distinguished by having pro 
jecting label-holders containing labels hav 
ing alphabetical designations thereon, mark-v 
ing the limits of the alphabetical classi?-' 
cation thereunder, said designations being 
separated by a number corresponding to the 
alphabetical classi?cation of said card. 

3. The ‘combination in a filing system of 
a series of index cards therein dlstinguished 
by having projecting indexing tabs, the said 
tabs occupying a space in the middle of said 
vcards and of said compartment and being‘ 
arranged alternately in two parallel lines, 
combined with a series of folders in groups 
in said compartment, one, groupjfor each 
card, said folders being provided'with in 
dexing tabs on each side of said folders 
and of said compartment, the tabs of the 
cards having alphabetical designations 
thereon marking the limits of the alphabet 
ical classi?cation thereunder, said designa 
tions being separated-by a number corre 
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sponding to the alphabetical classi?cation ' 
of said card, the tabs on one side of the 
folders bearing names of individuals and 
the tabs on the other side ‘bearing addresses 
and the number on the tab ofthe card 
under which they are classi?ed. ' 

90 

. 4. The combination in a ?ling system of a ' ' 
series of index cards therein distinguished 
by having projecting indexing tabs, the said 
tabs occupying a space in the middle of said 
cards and of said compartment‘ and being 
arranged alternately in two parallel lines,‘ 
combined with a series of folders in groups 
inwsaid compartment, one group for each 
‘card, said folders being provided with in 
dexing tabs on each side of said folders 
and of said compartment, the ‘tabs of the 

having alphabetical designations 
thereon marking the limits of the alphabeti 
cal classi?cation thereunder, said designa 
tions being’ separated by a number corre 
sponding to the alphabetical classi?cation of 
said card, the tabs on one side of the folders 
bearing names of individuals and the tabs 
on the other side bearing'addresses and the 
number on the tab of the'card under which 
they are classi?ed, a mispellaneous folder 
for each group, said miscellaneous folders 
each having a tab thereon placed so as to 
occur in series in a single line parallel tothe 

- lines of tabs'on the index cards and between 
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the lines of tabs on the individual folders. ' w 
' 5. The combination in a ?ling system of a 
series of individual folders alphabetically 
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arranged, each of said folders having tabs 7 
on the opposite sides thereof with a blank 
space therebetween, index cards and miscel 
laneous folders dividing said individual 
folders into alphabetical groups, said index 
cards and miscellaneous folders having tabs 
thereon about one third of the width of 
the blank space between the tabs on ‘the 
individual folders, the tabs on the miscelé 

125 ' 
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laneous folders being arranged ina single 
line on one side of said middle space and 

. the tabs on the index ‘cards being arranged 
. in two lines occupying the balance of said 
middle space. _ 

6. The combination in a ?lin system of a 
vseries of individual folders a phabetically 
arranged, each of said folders having tabs 
on the opposite sides thereof with a blank 
space therebetween, index cards and miscel 
laneous folders dividing said individual 

' folders into alphabetical groups, said index 

15 

cards and miscellaneous folders having tabs 
thereon about one third of the width of 
the blank space between the tabs on the in 
dividual ‘folders, the tabs ‘on the miscella 
neous folders being arranged in a single line 
"on one side of said middle space and the 

arran d in' tabs on the index cards bein 
two lines occupying the ba ance 6 said 

I middle space, the tabs of the cards and mis— 
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cellane'dus folders having al habet-ical desig 
1 nations thereon marking t e limits of the 
alphabetical classi?cation thereunder, said 
designations being- separated by a number 

7 v corresponding to the alphabetical classi?ca 
tion of said card, the tabs on one side of 
the folders bearing names of individuals 

and the tabs on the other side bearing ad 
dresses and the number on the tab of the 
card under which they are classi?ed. 

7. The combination in a'?ling system of a 
series of index cards therein distinguished 
by having projecting indexing tabs, the said 
tabs occupying a space in the middle of said 
cards and of said com artment, and com 
bined with a series of olders in groups in 
said compartment, one group for each card, 
said folders being provided with indexin 
tabs on each side of said folders and of sai 
compartment, the tabs of the cards having 
alphabetical designations thereon marking 
the limits’ of the alphabetical classi?cation 
thereunder, said designations being sepa 
rated b a number corres onding to the 
al habe ical classi?cation 0? said card, the 
ta s on one side of the folders bearing names 
of individuals and the tabs on the other side 
bearing addresses and the number on the tab 
of the card under which they are classi?ed. 
In testimon whereof I a?ix my signature 

in presence 0 two witnesses. ‘ 
. CHARLES'M. PROBASCO. 

Witnesses: ' 

Lmoonn M; S-rmUss, 
' KATHRYN M. DUFFY.‘ ' 
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